Table of Contents

0] 5 1= T 5 1 T 1-1
AN OVERVIEW OF IDIS ...coccticriernermassasmanmansansansansanssnssnssnssnssnssnssnssnssnssnnsnnsnnsnnsnnnns 1-1
(@00 1 g7 0T 0] g T=T o) (=3 P 1-1
0 T o = 1-3
Utilities @nd LiNKS cuuriiriii i i e et r e e e e e et st et s e e e e a e n e e e anens 1-4
Flagged CDBG ACHIVITIES ...t ettt e e e e eneeans 1-5
L0 3 - 1 5 = 2-1
2 20 1 T = o 2-1
Accessing the Project FUNCLIONS ... e aaes 2-1
JaN [o B o o =Tt PP 2-2
o LL AV TNV o) =T ot = 2-4

Y=L | e o o) [=o RS Yo o 1= o 2-4

o T o] o) =T Y ol == o PP 2-6
(0] 0}V = o) [T 2-8
Reopen @ Canceled ProjeCt .ot e 2-9
L] 5 T 5 =T S 3-1
THE COMMON ACTIVITY SCREENS ...ccctitrummammanmanmsnmsnmsnssassassassnssnssnsssssansnnsnnsansansas 3-1
Accessing the Common Activity FUNCLIONS ...viviiiiiii e 3-1
AN Lo I ot o Y 1 == PP 3-2
[0 T A A TSN AT X £V L o = 3-5

Y=t e g T Yo A A =TI Yol ol == o 3-5

Bl ACTIVITY SOIBEN .ttt i et et 3-7

Updating the Activity Status to Completed.......ccoiiiiiiiii e 3-10

Reopen Activity and Copy ACHIVIEY .ovviiiiiiiii i e 3-11
L0 - ¥ o < o 4-1
THE CDBG ACTIVITY SETUP SCREENS ......ccccimiiir s s sne s snmsnmsnnsnannas 4-1
CDBG Setup Detail (Page 1) .ot i i e e e e e e e e 4-2
CDBG Setup Detail (PAge 2) .ttt e e e s e e e 4-9
CDBG Setup Detail (Page B) .oiiiiiiiiiiii i e 4-15
L] 5 T 0 =T e 5-1
ACTIVITY FUNDING. ..ottt srasrssrsssssssssssssssssssssssssssssssssssssssssnssnsnnsnnsnnsns 5-1
Accessing the Activity FUNdiNg FUNCLIONS ....viiiiiiii e 5-2
Search for Activities t0 FUNA SCreen ... e e aae s 5-2
Edit ACtivity FUNAING SCIrEN . vttt et aa et eaeeaaes 5-4
Add-Edit FUNINg Line IEem SCreeN ...t e e 5-6
L0 o - ¥ o < 6-1
DRAVD OWWIN S . .. uctumtuesusnssssssssssssssss s s s s s s s 0a 8 0o 8088088888888 B8 B8 B8 B8 BKS RKSRRSRRS RS RS RS 6-1
Accessing the Drawdown FUNCLIONS ..ot e et e e 6-1
Create DrawdOWn VOUCNEIS vt r et r e s e e s e s e s n s n e n e anaaneanenns 6-2

Create Voucher - Page 1 of 4 (Select Activities) ...ccoovviiiiiiiiiiii e 6-2

Create Voucher - Page 2 of 4 (Drawdown AmMOUNES) ..oviiiiiiiiiiiiieiierierieenesnnennennennenes 6-4

Create Voucher - Page 3 of 4 (Confirmation) ......ccoviiiiiiiiiiiiii e 6-7

Create Voucher - Page 4 0f 4 (VIEW) cuiuiiiiiiii it st ee s es e e nees 6-9
FaY0] o] g )V IV Ao T8 Lol 1= o= PP 6-10

Search Vouchers for Approval SCreen .....oo.viiiiiiiiii i aeaaeas 6-10

Maintain and Approve VOUChEr SCrEEN ...viirii i a e aneaneanens 6-12

Confirm Voucher Line Item Approval SCreeN ....oviiiiiiii i aneaneaes 6-14



Table of Contents

=6 oy AV A TSNV A o T T ol 1= 1= 6-15
SeArCh VOUCHEIS SCIrEN . ettt e a e enneanens 6-15
Maintain and ApPProve VOUChEr SCreEN ...ttt e e e aaeas 6-17
REVOKE APProVal SCIrEEN vttt et e et e e s e s anaaaeaneaneanens 6-19
Cancel Line TEemM SCrEEN ...uviiiiiiiti i s e s e e r e n s n e e e aneanaanennennss 6-20
Revise Voucher Line IEEM SCIrEEN ...uviiiiiii i s e s e s e r e aaaaneaneanens 6-21
View Voucher Line Ttem SCreeN . ..uiiii i e eenees 6-23

L0 3 1= 1 5 = 7-1

2 O S I I 7-1

Accessing the Receipt FUNCHIONS ...t aaes 7-1

JaN [a I T ol=T 1o = PP 7-2
Add Formula Grant ReCEIPT SCrEEN ..ttt e e e 7-3
Add Section 108 Loan ReCEIPT SCrEEN ..viiiiii i et aaes 7-7

o Lo AT TSNV =Tl 1 o1 = 7-9
Y= e T Tl o) w R Yol 1= o 7-9
Edit RECEIPE SCIEEM ...ttt a e a e aaaans 7-11
View Activities Funded from Receipt SCreen ... ..ovveiiiii i 7-13

ViEW RECEIPE ACCOUNES 1ottt i s e et e e a e s e ne e s s e e s aaneesaneesaneesannes 7-14

L] 5 T 0 =T S 8-1

SECTION 108 LOANS ...ciiiiiumiumruere s e ss s s s s s s ra s sa s saassassssassssssssssnssnsnnsnnsansns 8-1

RV I Y- Y o 1= PP 8-1

X o I =] 0 [T 8-3

F ot A YY1 (U o 8-4

ACHIVIEY FUNAING 1.t e e st st s s s s e s e s e s e s e et e aees 8-5

D = Vs [0 1Y 1= PP 8-5

[2UCTol<T Yo} N aTe I oY= o I £ g Vole ] o 1 = TS 8-6

Reporting ACCOmMPliSNMENTS ...t e aaas 8-6

L0 o T ¥ o < . 9-1

ACCOMPLISHMENT REPORTING ...cccticiiumiamranranranrsnssnssssssssnssnssnsssssnssnssnssnnsnnsnnsnnsas 9-1

L0 o 1= 1 5 < o 0 10-1

LMA ACCOMPLISHMENT SCREENS ....ccccietramramrammanmanmsnssnssassassnssassnssnssnssnssnnsansnnsas 10-1

Add/Edit CDBG Accomplishment Detail (Page 1).....ccccviiiiiiiiiiiiiiiii e 10-2
(0o Ta [ = o) Yo /ol o 0 1= ) PP 10-4
JOb Creation/ReteNtioN it e 10-5

Add/Edit CDBG Accomplishment Detail (Page 2)...coviiiiiiiiiiii i 10-6
Public Facilities & INfrastrUCtUre .. ...cviriiii i e eanennens 10-7
U] o] [Tl =T oV ol =T PR 10-8
ASSISTANCE 10 BUSINESSES ..ttt e e e e aee s e s an e raneranernnerneanes 10-9
JOb PerfOrmanCe MEASUIES . ..iueieieiesaeeaeeasesneanesnesnerae e rae e e ransansaneaneaneaneanennes 10-10
Help the HOMEIESS ..o e e e ae e 10-11
Homelessness Prevention .. r e s e e an e e anenes 10-12

L] 3 1= o 1 =T S I e 11-1

LMC ACCOMPLISHMENT SCREENS .......ccccciiimiiimisrss s s s s snssnssnssnnsnasnannns 11-1

Add/Edit CDBG Accomplishment Detail (Page 1) .....ccoviiiiiiiiiiiiiiii e 11-2
Direct Benefit Data Dy PerSONS .....ciiiiiiiiii it e e e anens 11-4
Direct Benefit Data by HOUSENhOIAS. ....c.iiviieiiii i s e e anens 11-7

JOb Creation/REeEENTION Lo i i 11-9



Table of Contents

Add/Edit CDBG Accomplishment Detail (Page 2)....ccviiiiiiiiiiiiiiiiiiccsne s 11-10
Public Facilities & INfrastrUuCUre . .oouiiiiiiii i s e e e e e e e ennes 11-11
o Lo =] V4 11-13
Direct Financial Assistance to Homebuyers ... 11-14
Short-Term RenNtal ASSiStanCe . uuiiiiii i i i i i ana s raneerraaeerrnneernns 11-15
HOMEIESSNESS PreEVeNtiON cvtu ittt ittt r e seaeesate s s aae s saasessaasessansesananesannes 11-16
ASSISTANCE L0 BUSINES S S 1ttt ittt i et 11-17
Lo ] o I 2= o X0 ] g F= T a1l S TR N4 L=T= 1T 81l 11-18

0] o 1= o 1 =T 12-1

LMH ACCOMPLISHMENT SCREENS .....cccccttitiimnnnssnrnssssnnssasanssasnsssnsnnssnsnnsnnnnns 12-1

Add/Edit CDBG Accomplishment Detail (Page 1)....ccovvviiiiiiiiiiiiiiiic s 12-2
Direct Benefit Data by HOUSEhOIdS.......cocuiiiiiii i 12-4
Lead Paint REQUITEMIENES . it e e et a e e aaneas 12-7

Add/Edit CDBG Accomplishment Detail (Page 2)....coviiiiiiiiiiiiiiiiiii e naeas 12-10
[ [0 aT=T0 XYY 1T gl 2= 1= o 1 12-12
[T = B 2T=] 0 = o 1 12-13
Acquisition/Construction New HOMmMEOWN eI ...t reeaeaaneas 12-15
Construction of ReNTal UNits ..uuiiiiiiiiiiiii i i i s rree s v e srnaeesraeeraaneranaees 12-17
Public Facilities & INfrastrUCtUre ..ivvuii it i i i raiaaeeaans 12-19
010 Y Tl =] YA T ol 12-20
Direct Financial Assistance to Homebuyers ... 12-21
Short-Term Rental ASSiSTanCe ..uuiiiiiiiiiiii it r e s eriiarr e e e rannnanees 12-22
HOMEIESSNESS PreEVENtiON vttt sttt e v iaee s s eee s aae s rana e s s aae e s raeerrnnnerranerannes 12-23

L0 o 1= 1 5 < o 0 13-1

LMJ ACCOMPLISHMENT SCREENS......cicccttimsestnnssassnssssanssssnnssasnnssasnnnsssnnssnannnsnnnns 13-1

Add/Edit CDBG Accomplishment Detail (Page 1) ...cccviiiiiiiiiiiiiii e 13-2
Direct Benefit Data by PersONS ....ciiiiiiii i e 13-4
JOb Creation/ REEENTION 1iiiii i e i e e s i e e s reeeaas 13-6

Add/Edit CDBG Accomplishment Detail (Page 2).....ccooviiiiiiiiiiiiiiii e 13-7
ASSISTANCE L0 BUSINES S S 1ttt ittt ettt et tarreeeeees 13-9

L0 o 1= 1 5 < o 14-1

SBA, SBS, AND URG ACCOMPLISHMENT SCREENS .......cccccmmmnmimncsnscsnsnsnsnsnsnnnnns 14-1

Add/Edit CDBG Accomplishment Detail (Page 1) ...ccvviiiiiiiiii e 14-2
(@00 Yo LT =1 31 {0 ] ol=] 1.0 1] 12} 0 14-4
Lead Paint REQUITEMENES ...t e e e e a et a e aaaeas 14-5

Add/Edit CDBG Accomplishment Detail (Page 2)...coviiiiiiiiiiii e 14-6
Public Facilities & INfrastrUCtUre ...t r e s e e e s eniaaeeeeean 14-8
o o LTS =] V4 14-10
Direct Financial Assistance to Homebuyers ..o 14-11
Short-Term Rental ASSiSTanCe ..uuiiiiiiiiiiii it i s s e e e s eannanes 14-12
HOMEIESSNESS PraVENtiON vttt vt i e v e e s r e e e e s s e e s e e e s rnaeerrnanerannes 14-13
[ [0) 0 aTT0 VA A LTl 2 (=] =1 o 14-14
(TS ] = B 2] 0 = o 1 14-15
Acquisition/Construction New HOmMEOWNEN .....cuiiiiiii i 14-16
Construction of ReNtal Units .ioiiiiiiiiiiiiiiiiii i it e s s saninar e e s eannnns 14-17

ASSISTANCE 10 BUSINES S S 1ttt ittt ittt sttt ittt s ttttttttttttttttttsttsttsstsserens 14-18



Table of Contents

0] 5 1= o 1 =1 I 15-1
AT-RISK ACTIVITIES . iiciictueruersarmassassansasmansansansanssnssnssnssnssnssnssnssnssnssnssnssnnsnnsnnsans 15-1
CDBG ReView ACHiVItieS SCrEEN .ottt r e e e ar e e e anneanneenes 15-2

Awaiting Grantee’s Required Explanation and Remediation Plan .............c.covivinne. 15-3

Awaiting Field OffiCe@ REVIEW ... e e e e aeens 15-5

Remediation Completed by Grantee but Plan is Still Awaiting Field Office Review....... 15-5

Awaiting Grantee’s Completion of Remediation Actions ........ccociviiiiiiiiiiiicii e, 15-6

Grantee’s Remediation Plan was Rejected by the Field Office .......ccooiiiiiiiiiiiiiiiennnn. 15-7

Pending at RiSK ACHIVITIES ...c.uie et e eeas 15-8
L0 3 1= 1 5 = i 16-1
CANCELLING ACTIVITIES WITH DRAWS ..ot ssn s snnssnssnsnnnnnnnnns 16-1
L0 3 1= 1 5 = o 17-1
L Y O I 17-1
Accessing the Grant FUNCHION .. ..o e e aae s 17-1
Y=L Yol g €] =Y Y ol o' =T=T o PP 17-1
YT ] =] o Y ol == o PP 17-3
Search SUDfUNAS SCIrEEN ..ttt r et e e e e e rara s annanneanannens 17-5
L] 5 T o =T S I 18-1
GRANT REPAYMENT S .. ittt tissre s e s ssassa s sssassnssssssssssssssnssnnsnnsnnsnns 18-1
Repaying Funds to the Letter of Credit.....coovieiiiiiii e 18-1
Repaying Funds to the Local ACCOUNT .....viiiiiiiii e 18-2
L0 o 1= 1 5 < i X 19-1
L C N N I = 19-1
Accessing the Grantee FUNCHION ..o e 19-1
YT €] =] g XTSI Yol o/ =T o PP 19-2
Y o] s =T T 17 G N A-1
CDBG MATRIX CODES ..ucuuciuaruamunmunsssmsmssmssmssmssmssmssmssssssssssssssssssssssssssssssssnssnsnnsansnn A-1
CDBG Matrix Codes by Cat@gory cuiiiiiiiii it e e aae A-1
MatrixX Code DefiNitiONS vttt i e e e e e e e e A-3
o T T 1 a1 - B-1
NATIONAL OBJECTIVE CODES .....cctvctierramrammammasmasmanssnssnssnssnssnssnssnssnssassassnnsnnsnnsnnss B-1
o T T 1 a1 C-1
MATRIX CODE/NATIONAL OBJECTIVE/ACCOMPLISHMENT TYPES ......ccccvvevennenns C-1
o T T 1 L 1 D-1
ADDING ORGANIZATIONS .. ittt ssasaasas s srssrssrssrasranrnnransansnnsns D-1
5T 7= 1 a1 E-1
STRATEGY, LOCAL TARGET, AND CDFI AREAS ......ccccctmrumrnmrnrs s snnsnnsnnssnssnnnnnnns E-1
5T L= 1 a1 F-1
SELECTING AND ADDING SPECIAL AREAS ON CDBG SETUP DETAIL (PAGE 1)..... F-1
s T T 1 U 1 Qe G-1

REPORTING ENERGY STAR-CERTIFIED UNITS......ccoicuimimmnmmnesnnsn s snnsnnsnnsnnsnnnnnnas G-1



Table of Contents

Y o 5 =T Lo 1 Gl H-1
EDA JOB CATEGORY DEFINITIONS .....ccccuvemrammamsansansansanssnssnssnssnssnssnssnssnssnssnnsnnsanss H-1
5T 7= 1 T 1 G I-1
REPORTING RACE/ETHNICITY DATA FOR ACTIVITIES PROVIDING ACCESS FOR
PERSONS WITH DISABILITIES.....cccctvutterrammammansansansanssnssnssnssnssnssnssnssnssnssnnsansansanss I-1
5T 7T 1 T 10 J-1
HUD DEFINITIONS OF HOMELESSNESS......ccciomtmmummmmsrrss s sressssnnssassnssnssnnsnnss J-1
5T 7= 1 a1 K-1
SUBFUNNDS ...ttt s s e e s s s s s s o S8 S E SR SRS RS RS RS RS RS RS RRRRRRRRRRRES K-1
Accessing the Subfund FUNCHIONS. ... e e K-1
FaNa Lo S U1 o] 1] o Vo [ PP PRPPP K-2
PaNa Lo IS 010 8] g Yo [T Yo == o PP K-2
PN Lo IS U1 18] o o IS o] f =T =Y o PP K-3
Edit SUD UNAS o e K-5
Search SUDfUNAS SCIEEN ..iuviii it e e et e e e e e nneaneaneanenes K-5
Edit SUDFUNG SO ot e K-7
VIEW SUDTUNAS .o e K-9
VieWw SUDTUNA EN .. v e e e rr e e e nens K-9
VIEW SUDTUNGA A 1ttt i i e r e e ettt e a e et e et et e et et et e eaa e et e enaeeneeanes K-11
ViIieW SUDTUNA SU Lo e K-13
VIEW SUDTUNA T A et e e r e na e e e ees K-14
The View Subgrants LinK ... s ae s K-16
Y o s =T Vo 17 G L-1
SUBGRANT S Loiuiiuetuietanrasmssmss s s s s s s s s s s s s ns s 0a 8888888888808 s0SERSERSRRSRRRR R RS S L-1
Accessing the Subgrant FUNCLIONS ...ttt raes L-1
Add AD/SU/T A SUDGIaNES cu it e L-2
Edit AD/SU/TA SUDGrants ... s L-4
SEarCh SUDGIaNtS SCIEEN .ttt i e e e e e et e L-4
Edit SUDGrants SCre@n .. .o L-6
VieWw AD/SU/TA SUDGIaN S, .t e e a e a e e e e e e L-8
VieW SUDGrant SCrEN. ...t s e L-8
View Activities Funded from Subgrant SCreen .......coooviiiiiiiiiiiiiii e L-10
Subgrant Program INcome and LA FUNGAS.....oouiiiiiiiiiiiiiiieie sttt e s sa s aenaens L-11
ADD PI/SF/RL and LA SUDGrants ..ot e L-12
Edit PI/SF/RL @and LA SUDGrants .ot e ar e aneas L-14
SEarCh SUDGraNts SCIEEN ..ttt e e L-14
EdIit SUDGIrants SCrEEN . ittt i e e e e L-16
View PI/SF/RL and LA SUbDGrants .. ..ciiiiiii i i i i e e e e e aerane e e e enes L-17
A TN TS U] o Yo [ =Y L ol f =) o L-17

View Activities Funded from Subgrant SCreen ..o L-19





