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  PR 31 – HUD Staff - User Profile Audit Report  

Folder Content  

 

 
Reports 

11.32.1 PR31 - HQ and FO Users with Admin Rights or Grantee Rights 

Report Type: 

Grid Report (Refer to Section 5 for types of reports). 

Description: 

This report is available to HUD Headquarters users only. It provides IDIS security profiles for HQ and FO 
Users with Admin Rights or a list of HUD Staff with Grantee Profiles. For security reasons user’s login IDs 
and names are not shown on the PR31a View No. 1. (See Report PR31a View No.1 below).  

Run-Time Parameters  

Select Either (1. HQ and FO Users with Admin Rights) or (2. HUD Staff with a Grantee Profile). 

Note:  

x Option 1. HQ and FO Users with Admin Rights – The report will list all IDIS HUD profiles that 
are included in the HQ and FO groups and have an “Active”, “Inactive” and “Deleted” profiles. 

x Option 2. HUD Staff with a Grantee Profile – The report will list all IDIS HUD profiles that are 
included in the HQ and FO and Grantee user groups and have an “Active” profile. 

x Optional: Enter the date to select only profiles created or modified since this date. If this cell 
is left blank the report will list users security profiles created or modified since the start of the 
immediate previous quarter. 

Sort Sequence 

Login ID, profile type, profile name, profile status. 

Report PR31a View No.1 
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11.32.2 PR31 - HUD Staff User Profile List - FO 

Report Type: 

Document Report (Refer to Section 5 for types of reports). 

Description: 

This report is available to HUD Headquarters and Field Office users only. It provides a list of IDIS security 
profiles of HUD Staff Users that are part of the Field Office group. For security reasons user’s login IDs 
are not shown on the PR31b View No. 1 (See Report PR31b View No.1 below).  

Run-Time Parameters  

Optional: You can select a specific Field Office and Profile Status from the Grouping section after you run 
your report. By default the (All) selection has been made from the drop down boxes. 

On the top left side of the window, over the report results, you will find the Grouping section. You have the 
option to change the report results by choosing a Field Office and Profile Status (See Report PR31b View 
No.1 below). 

Sort Sequence 

Ascending by Field office and profile status. 
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Report PR31b View No.1 

 
 

11.32.3 PR31 - HUD Staff User Profile List - HQ 

Report Type: 

Document Report (Refer to Section 5 for types of reports). 

Description: 

This report is available to HUD Headquarters users only. It provides a list of IDIS security profiles of HUD 
Staff Users that are part of the Headquarters group. For security reasons user’s login IDs and names are 
not shown on the PR31c View No. 1 (See Report PR31c View No.1 below).   

Run-Time Parameters  

Optional: You can select a specific Profile Status from the Grouping section after you run your report. By 
default the (All) selection has been made from the drop down boxes. 

On the top left side of the window, over the report results, you will find the Grouping section. You have the 
option to change the report results by choosing a specific Profile Status (See Report PR31c View No.1 
below). 

Sort Sequence 

Ascending by Profile Status. 

Enhancements: 

Release 11.19 Added privilege Drawdown Revision Approval HOME HTF (Report PR31c View No.2) 
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Report PR31c View No.1 

 
 
Report PR31c View No.2 
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  PR 32 – Grantee Contact Information Report 

Folder Content 

 
Report 

PR 32 - Grantee Contact Information Report 

Report Type:  

Grid Report (Refer to Section 5 for type of reports). 

Description: 

This report allows users to identify grantee contact information by Program. The report also identifies the 
Chief Elected Official and the assigned Field Office representative for every grantee. Audit information is 
also included on the report displaying the last time the user contact information was modified and who 
made the modification. The report can be filtered by Program as well as by Contact Type to allow users to 
identify grantees that do not have a contacts for a particular program. 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Optional: You can select Contact Type and Program Code to narrow down the search result. 

Sort Sequence 

Field Office, Grantee, Contact Type. All 3 in alphabetical order. The sort order under Contact Type will be 
Chief Elected Official first followed by CDBG, ESG, Field Office, HOME, and HOPWA. 

Report PR32 View No.1 
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 PR 33 – Home Matching Liability Report  

Folder Content 

 
Report 

PR 33 – Home Matching Liability Report 

Report Type:  

Document Report (Refer to Section 5 for type of reports). 

Description: 

This report displays a grantee‘s HOME match liability for the requested Federal fiscal year and all prior 
years. The report displays total disbursements, those disbursements requiring matching funds, and the 
match liability amount. (See Report PR33 View No.1 below). 

Run-Time Parameters  

Select either Grantee or Field Office (FO). 

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Enter a valid Program Year. 

Optional: You can select a specific Grantee from the Grouping section after you run your report. By 
default the (All) selection has been made from the drop down box  

On the top left side of the window, over the report results, you will find the “Grouping” section. You have 
the option to narrow the report results by choosing a Grantee (See Report PR33 View No.2 below). 

Sort Sequence 

Fiscal Year. 
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Report PR33 View No.1 

 
 
Report PR33 View No.2 
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 PR 34 – States of OE Funds by Fiscal Year 

Folder Content 

 
Report 

PR 34 – States of OE Funds by Fiscal Year 

Report Type:  

Document Report (Refer to Section 5 for type of reports).  

Description: 

This report displays the Status of Other Entity Funds by Fiscal Year.  

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. 

Sort Sequence 

Fiscal Year. 

Report PR34 View No.1 
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 PR 35 – Grant, Subfund, and Subgrant Report 

Folder Content 

 
Report 

PR 35 – Grant, Subfund, and Subgrant Report 

Report Type:  

Document Report (Refer to Section 5 for type of reports). 

Description: 

This report displays the hierarchy of a grantee‘s grants, their subfunds, and subgrants. (See Report PR35 
View No.1 below). 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Optional: Select from the elements of Program: CDBG, CDBG-R, ESG, HTF, HOME, HOPWA, HPRP 
and/or TCAP.  

Enter a valid Fiscal Year. 

Sort Sequence 

By default the report is sorted by: Program, Fiscal Year, and Grant Source Type. (Refer to Section 5 for 
Grid Reports Customization). 
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Report PR35 View No.1 

 

 PR 36 – Receipt Audit Trail 

Folder Content 

 
Report 

PR 36 – Receipt Audit Trail 

Report Type:  

Document Report (Refer to Section 5 for type of reports). 

Description: 

This report displays all receipts the grantee has created. It includes the amount of each receipt and its 
status. (See Report PR36 View No.1 below). 
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Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Optional: Select the Program Code: CDBG, ESG, HOME, HOPWA, HOPWA-C, and TCAP.  

Sort Sequence 

Fiscal year, program and receipt fund type. 

Report PR36 View No.1 
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 PR 40 – Funds Uncommitted after Deadline 

Folder Content 

 
Reports 

PR 40 - HOME Funds Uncommitted After Deadline (Detail) & PR 40 - HOME Funds Uncommitted 
After Deadline (Summary) 

Report Type: 

Document Report (Refer to Section 5 for type of reports). 

Description: 

The PR40 HOME Funds Committed After Deadline Report is used to display the Requirement Amount at 
the Deadline versus Amount Committed/Uncommitted at the deadline. Further, it also displays the 
extensions received by each Grant and the Amount Committed/Uncommitted against those extensions by 
each Commitment Fund Type.  

There are two favors of this report – Summary and Detail.  

Summary version displays the summary of Amount Committed/Uncommitted at deadline, Number of PJ’s 
with Shortfall and Total number of PJ’s. Also, it summarizes the total funds uncommitted by each 
Commitment Fund Type. It also displays Amount Committed at deadline by each Grantee and the 
extensions received after Deadline with the Amount Committed against those extensions. 

The Detail version displays additional details by Each Grantee/Commitment Fund Type which includes 
Commitment Requirement, Amount Committed/Uncommitted at deadline, Extensions received, and Total 
Current Amount Committed/Uncommitted.     

Run-Time Parameters 
Summary 
Select from the Grant Year: The user must select only 1 year  

 
Detail 
Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Optional:  Select from the Grant Year: The user must select only 1 year  

Optional: Select from the Commitment Fund Type 

Optional: Select a Commitment Date 

 
Sort Sequence 
 
Summary (Graph) 
Commitment Fund Type 
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Summary (Table) 
Grantee 
 
Detail 
PJ 
Grant Number 
Commitment Fund Type 
 
Report PR40 View Summary 

 

 
 
Report PR40 View Detail 

 

 
 


