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Report PR21 View No.1 
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 PR 22 – Status of HOME Activities 

Folder Content 

 
Reports 

PR 22 (1 of 3) – Status of HOME/TCAP Activities – State 

Report Type:  

Document Report (Refer to Section 5 for types of reports). 

Description: 

This report displays a summary of HOME or TCAP activities by activity type (New Construction, 
Rehabilitation, Acquisition, Acquisition and Rehabilitation, and Tenant Based Rental Assistance). The 
activity address, total units, total home units, status, and commitment and drawn amounts are included in 
the details of this report. (See Report PR22 (1 of 3) View No.1 below). 

Run-Time Parameters 

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Select either Open Activities or Activities Completed/Cancelled in the Last Year or All Years. 

Select a program: HOME or TCAP 

Optional: You can select a specific State and Subgrantee, Tenure Type and Activity Type from the 
Grouping section after you run your report. By default the some selections have been made from the drop 
down boxes.  

On the top left side of the window, over the report results, you will find the “Grouping” section. You have 
the option to narrow your report results by choosing a State and Subgrantees, Tenure Type and Activity 
Type (See Report PR22 (1 of 3) View No. 1 below). The report will show the results at the level of detail 
selected in the “Grouping” section. 

Sort Sequence 

By default the report is sorted by: Recipient, Activity Type Code. Within Activity Type Code is sorted by 
IDIS Activity ID (Refer to Section 5 for Grid Reports Customization). 
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Report PR22 (1 of 3) View No.1 

 
PR 22 (2 of 3) – Status of HOME/TCAP Activities – Entitlement 

Report Type:  

Document Report (Refer to Section 5 for types of reports). 

Description: 

This report displays a summary of HOME or TCAP activities by activity type (New Construction, 
Rehabilitation, Acquisition, Acquisition and Rehabilitation, and Tenant Based Rental Assistance). The 
activity address, total units, total home units, status, and commitment and drawn amounts are included in 
the details of this report. (See Report PR23 (2 of 3) View No.1 below). 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Select either Open Activities or Activities Completed/Cancelled in the Last Year or All Years. 

Select a program: HOME or TCAP 

Optional: You can select a specific Grantee - Subgrantor State – Non State, Tenure Type and Activity 
Type from the Grouping section after you run your report. By default the some selections have been 
made from the drop down boxes (See Report PR23 (2 of 3) View No.1 below).  

Sort Sequence 

By default the report is sorted by: Activity Type Code. Within Activity Type Code is sorted by IDIS Activity 
ID (Refer to Section 5 for Grid Reports Customization). 
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Report PR22 (2 of 3) View No.1 

 
PR 22 (3 of 3) – Status of Home Activities – Non-Entitlement 

Report Type:  

Document Report (Refer to Section 5 for types of reports). 

Description: 

This report displays a summary of HOME or TCAP activities by activity type (New Construction, 
Rehabilitation, Acquisition, Acquisition and Rehabilitation, and Tenant Based Rental Assistance). The 
activity address, total units, total home units, status, and commitment and drawn amounts are included in 
the details of this report. (See Report PR23 (3 of 3) View No.1 below). 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Select either Open Activities or Activities Completed/Cancelled in the Last Year or All Years. 

Select a program: HOME or TCAP 

Optional: You can select a specific Subgrantor State – Non State, Tenure Type and Activity Type from the 
Grouping section after you run your report. By default the some selections have been made from the drop 
down boxes.  

On the top left side of the window, over the report results, you will find the “Grouping” section. You have 
the option to narrow your report results by choosing a Subgrantor State – Non State, Tenure Type and 
Activity Type (See Report PR23(3 of 3) View No.1 below). The report will show the results at the level of 
detail selected in the “Grouping” section 
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Sort Sequence 

By default the report is sort by: Activity Type Code. Within Activity Type Code is sorted by IDIS Activity ID 
(Refer to Section 5 for Grid Reports Customization). 

Report PR22 (3 of 3) View No.1 

 
 

PR22 – BOSMAC  

Folder Content 

 
Reports 

PR 22 – State (BOSMAC) 

Report Type:  

Grid Report (Refer to Section 5 for types of reports). 

Description: 

This report displays a summary of HOME or TCAP activities with an activity status of final draw order by 
activity type (New Construction, Rehabilitation, Acquisition, Acquisition and Rehabilitation, and Tenant 
Based Rental Assistance). The activity address, total units, total home units, status, and commitment and 
drawn amounts are included in the details of this report (See Report PR22 State (BOSMAC) View No. 1 
below). 
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Run-Time Parameters 

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) and a State Grantee. 
(Refer to Section 3 for running a report). 

Select either Open Activities or Activities Completed/Cancelled in the Last Year or All Years. 

Select a program: HOME or TCAP 

Optional: You can select a specific State Activities or Subgrantee Activities from the Page-by section after 
you run your report. By default the State Activities selection has been made from the drop down box.  

On the top left side of the window, over the report results, you will find the “Page-by” section. You have 
the option to narrow your report results by choosing the State Activities or Subgrantee Activities (See 
Report PR22 State (BOSMAC) View No. 1 below). The report will show the results at the level of detail 
selected in the “Page-by” section 

Sort Sequence 

By default the report is sorted by: Recipient, Activity Type Code. Within Activity Type Code is sorted by 
IDIS Activity ID (Refer to Section 5 for Grid Reports Customization). 

Report PR22 State (BOSMAC) View No. 1 

 
PR 22 – Entitlement (BOSMAC) 
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Report Type:  

Grid Report (Refer to Section 5 for types of reports). 

Description: 

This report displays a summary of HOME or TCAP activities with an activity status of final draw order by 
activity type (New Construction, Rehabilitation, Acquisition, Acquisition and Rehabilitation, and Tenant 
Based Rental Assistance). The activity address, total units, total home units, status, and commitment and 
drawn amounts are included in the details of this report (See Report PR22 Entitlement (BOSMAC) View 
No. 1 below). 

Run-Time Parameters 

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) and a State Grantee. 
(Refer to Section 3 for running a report). 

Select a program: HOME or TCAP 

Select either Open Activities and Activities Completed/Cancelled in the Last Year or All Years. 

Sort Sequence 

By default the report is sorted by: Activity Type. Within Activity Type is sorted by IDIS Activity ID (Refer to 
Section 5 for Grid Reports Customization). 

Report PR22 Entitlement (BOSMAC) View No. 1 

 
PR 22 – Non - Entitlement (BOSMAC) 

Report Type:  

Grid Report (Refer to Section 5 for types of reports). 

Description: 

This report displays a summary of HOME or TCAP activities with an activity status of final draw order by 
activity type (New Construction, Rehabilitation, Acquisition, Acquisition and Rehabilitation, and Tenant 
Based Rental Assistance). The activity address, total units, total home units, status, and commitment and 
drawn amounts are included in the details of this report (See Report PR22 Non-Entitlement (BOSMAC) 
View No. 1 below). 

Run-Time Parameters 

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) and a State Grantee. 
(Refer to Section 3 for running a report). 
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Select a program: HOME or TCAP 

Select either Open Activities and Activities Completed/Cancelled in the Last Year or All Years. 

Sort Sequence 

By default the report is sorted by: Activity Type. Within Activity Type is sorted by IDIS Activity ID (Refer to 
Section 5 for Grid Reports Customization). 

Report PR22 Non-Entitlement (BOSMAC) View No. 1 
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 PR 23 – Summary of Accomplishments 

Folder Content 

 
Reports 

PR 23 – CDBG Summary of Accomplishments 

Report Type:  

Document Report (Refer to Section 5 for types of reports). 

Description: 

This report summarizes data for the CDBG programs for the program year requested.  Activities cancelled 
or completed during the program year are included only if draws were made during that time. (See Report 
PR23a View No.1 below). 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Enter a valid Program Year. 

Optional: You can select a specific Grantee and/or Program Year from the Grouping section after you run 
your report. By default a selection has been made from the drop down box.  

On the top left side of the window, over the report results, you will find the “Grouping” section. You have 
the option to change your report results by choosing a Grantee and/or Program Year (See Report PR23a 
View No.1 below). The report will show the results at the level of detail selected in the “Grouping” section 

Sort Sequence 

Activity Group, Activity Category. 
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Report PR23a View No.1 

 
 
PR 23 – HOME Summary of Accomplishments 

Report Type:  

Document Report (Refer to Section 5 for types of reports). 

Description: 

This report summarizes data for the HOME program for the program year requested.  Activities cancelled 
or completed during the program year are included only if draws were made during that time (See Report 
PR23b View No.1 below). 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Enter a valid Program Year 

Optional: You can select a specific Grantee and/or Program Year from the Grouping section after you run 
your report. By default selections had been made from the drop down boxes.  

On the top left side of the window, over the report results, you will find the “Grouping” section. You have 
the option to change the report results by choosing a Grantee and/or Program Year (See Report PR23b 
View No.1 below). 

Sort Sequence 

By default the report is sorted by: Activity Group, Matrix Code, and Accomplishment Type. (Refer to 
Section 5 for Grid Reports Customization). 
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Report PR23b View No.1 
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  PR 25 – Status of CHDO Funds by Fiscal Year Report 

Folder Content 

 
Report 

PR 25 – Status of CHDO Funds by Fiscal Year Report 

Report Type:  

Document Report (Refer to Section 5 for types of reports). 

Description: 

This report provides information about reservations, commitments and disbursements of HOME CHDO 
Reserve (CR), CHDO Operating Expenses (CO) CHDO Loan (CL), and CHDO Capacity Building (CC) 
funds by fiscal year. Within fiscal year, the report shows reserved, committed and disbursed amounts by 
CHDO fund type for every CHDO that received a CR, CO, CL or CC subgrant. (See Report PR25 View 
No.1 below). 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Optional: You can select a specific Fiscal Year and Funding Type from the Grouping section after you run 
your report. By default the (All) selections have been made from the drop down boxes.  

On the top left side of the window, over the report results, you will find the “Grouping” section. You have 
the option to change the report results by choosing a Fiscal Year and Funding Type (See Report PR25 
View No.1 below). 

Sort Sequence 

By default the report is sorted by: Fiscal year. Within each year, CHDOs are listed alphabetically by 
name. (Refer to Section 5 for Grid Reports Customization). 



IDIS Online Reports User Guide 

  Page 112 

Report RP25 View No.1 
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  PR 26 – CDBG Financial Summary Report 

Folder Content 

 
Report 

11.27.1 PR 26 – CDBG Financial Summary Report 

Release 11.21 The report run only for formula Grant 

Report Type:  

Document (Refer to Section 5 for types of reports). 

Description: 

This report tracks the grantee‘s CDBG financial actions for a grant during the Program Year. The report 
combines data from the IDIS system plus data provided by the grantee through a parameter screen. (See 
Report PR 26 View No.1 below). 

The report contains five categories:  

Summary of CDBG Resources. Identifies the funds available to the grantee.  

Summary of CDBG Expenditures. Identifies funds the grantee spent.  

Low/Mod Benefit. Identifies the low/moderate income beneficiaries of grantee activities. Also provides 
data on low/mod benefit for multi-year certifications. 

Public Service Cap Calculation. Identifies the calculations used to determine the cap (limit) on funds 
obligated for public service activities.  

Planning and Program Administration Cap Calculation. Identifies the calculations used to determine the 
cap on funds obligated for planning and administration.  

 

Details for lines 17, 18 and 19 are also included in this report under the CDBG Financial Summary Data 
(See Report PR26 View No.2 below). 

Line 17 Detail: Activities to Consider in Determining the Amount to Enter on Line 17  

This section displays a list of all activities having the low/mod housing (LMH) national objective and 
identified as being located in a CDFI or HUD-approved Neighborhood Revitalization Strategy Area 
(NRSA). This helps the grantee identify activities to be included on Line 17 of the CDBG Financial 
Summary Data, Expended for Low/Mod Housing in Special Areas. 

Line 18 Detail: Activities to Consider in Determining the Amount to Enter on Line 18 
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This section displays a list of all activities having the low/mod housing (LMH) national objective and not 
identified as being located in a CDFI or HUD-approved Neighborhood Revitalization Strategy Area 
(NRSA). The list includes the matrix code for each activity. This helps the grantee identify activities to be 
included on Line 18 of the CDBG Financial Summary Data, Expended for Low/Mod Multi-Unit Housing. 

Line 19 Detail: Activities Included in the Computation of Line 19  

This section displays each activity that was included in the calculation of Line 19 of the CDBG Financial 
Summary Data, Disbursed for Other Low/Mod Activities. 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Enter a valid Program Year. 

Sort Sequence 

By default the report is sorted by: Grantee, Program Year. (Refer to Section 5 for Grid Reports 
Customization). 

Report PR26 View No.1 
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Report PR26 View No.2 

 
 

11.27.2 PR 26 - CDBG-CV Financial Summary Report 

Release 11.21 New Report New Design run only for CARES Act 

Report Type:  

Document (Refer to Section 5 for types of reports). 

Description: 

This report tracks the grantee‘s CDBG financial actions for a CARES Act. The report combines data from 
the IDIS system plus data provided by the grantee through a parameter screen. (See Report PR 26 View 
No.1 above). 
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11.27.3 PR 26 - CDBG Activity Summary by Selected Grant 

Release 11.21 

o Added field in the report " Activity to prevent,prepare for,and respond to Coronavirus:" (Same 
description as application) to the left of activity. This field will be populated with Yes if it is a 
Coronavirus activity otherwise Null  

o added a subtotal for coronavirus activities for Public Services section only 

Report Type:  

Document (Refer to Section 5 for types of reports). 

Description: 

This report tracks the grantee‘s CDBG financial actions by activities  
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 PR 27 – Status of HOME Grants Report  

Folder Content 

 
Reports 

PR 27 – Status of HOME Grants - Entitlement 

Report Type:  

Document Report (Refer to Section 5 for types of reports). 

Description: 

The PR27 Status of HOME Grants Report contains financial information on HOME grants, subgrants, and 
subfunds. The report is used to identify PJs’ total commitments and disbursements in each grant year or 
program year, as applicable. In addition, the PR27 provides separate pages for each fund type that PJs 
may use to carry out their HOME Programs,  including program income (PI), program income for 
administration (PA), ineligible use repayments to the local account (IU), funds recaptured from PJs’ 
homebuyer programs (HP) , administration (AD), CHDO set-aside funds (CR), CHDO predevelopment 
loans (CL), CHDO operating costs (CO), CHDO capacity building (CC), and subgrants to State recipients 
and subrecipients (SU)  -  see Report PR27a – View No.1 below. HUD made significant changes to the 
PR27 on December 22, 2014.  These changes were made due to revisions to the HOME Final Rule and 
to better align with functionality in IDIS.    

The PR27 Report Entitlement version is available for Entitled non-State HOME PJs (See Report PR27a –
View No.1 below). 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Sort Sequence 

Fiscal Year, in ascending order. 
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Report PR27a –View No.1 

 

 
 
PR 27 – Status of HOME Grants - State 

Report Type:  

Document Report (Refer to Section 5 for types of reports). 

Description: 

This report contains financial information on HOME grants, subgrants, and subfunds, including 
commitments, program income, disbursements, project commitments/disbursements, administrative 
funds, CHDO operating funds, CHDO reservations and projects, CHDO loans, CHDO capacity building, 
reservations to State recipients and subrecipients, and total program.  

The PR27 Report State version is available for State and Insular Areas (See Report PR27b –View No.1 
below). 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Sort Sequence 
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Fiscal Year, in ascending order. 

Report PR27b –View No.1 

 
 

PR 27 – Status of HOME Grants – State - Subrecipients 

Report Type:  

Document Report (Refer to Section 5 for types of reports). 

Description: 

This report contains financial information on HOME grants, subgrants, and subfunds, including 
commitments, program income, disbursements, project commitments/disbursements, administrative 
funds, CHDO operating funds, CHDO reservations and projects, CHDO loans, CHDO capacity building, 
reservations to State recipients and subrecipients, and total program.  

The PR27 Report State - Subrecipient version is available for State and Insular Areas. This report 
includes data for subrecipients of the PJ for who the report is being run. (See Report PR27c –View No.1 
below). 

Run-Time Parameters  
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Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) and Grantee. (Refer 
to Section 3 for running a report). 

You can select a specific Subrecipient from the “Grouping” section after you run your report. By default a 
selection has been made from the drop down box. First, you will find 12 sections related to the State 
Grantee information, below you will find other 12 sections related to the Subrecipient information. 

On the top left side of the window, over the report results, you will find the “Grouping” section. You have 
the option to change the report results by choosing a specific subrecipient from the drop down box (See 
Report PR27c –View No.1 below). 

Sort Sequence 

Fiscal Year, in ascending order. 

Report PR27c –View No.1 
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  PR 28 – CDBG State PER 

Folder Content 

 
Reports 

11.29.1 PR 28 Activity Summary 

Release 11.21 Added field in the report " Activity to prevent,prepare for,and respond to Coronavirus:" 
(Same description as application) This field will be populated with Yes if it is a Coronavirus activity 
otherwise Null 

Report Type:  

Document Report (Refer to Section 5 for type of reports). 

Description: 

This report tracks States use of CDBG funds by Grant year to comply with statutory and regulatory 
reporting requirements. The report combines data from the IDIS system plus data provided by the grantee 
through a parameter screen. (See Report PR28a View No.1 below). 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Enter a valid Grant Year 

Optional: You can select a specific IDIS Activity from the Grouping section after you run your report. By 
default the (All) selection has been made from the drop down box. 

On the top left side of the window, over the report results, you will find the Grouping section. You have the 
option to change the report results by choosing an IDIS Activity (See Report PR28a View No.1 below). 

Sort Sequence 

Grant Year and by Categories: Sources of State CDBG Funds, Sources of CDBG Resources by Use, 
Expenditures of State CDBG Resources, Compliance with Public Service Cap., Compliance with Planning 
and Admin Caps., Compliance with Overall Low and Moderate Income Benefit. 
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Report PR28a View No.1 

 
 

11.29.2 PR 28 – PER Financial Summary 

Release 11.21 Exclude CARES Act from the report 

Report Type:  

Document Report (Refer to Section 5 for type of reports). 

Description: 

This report tracks States use of CDBG funds by Grant year to comply with statutory and regulatory 
reporting requirements. The report combines data from the IDIS system plus data provided by the grantee 
through a parameter screen (See Report PR28b View No.1 below). 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Enter a valid Program Year 

Sort Sequence 

Grant Year and Categories: Sources of State CDBG Funds. Identifies the funds available to the grantee, 
Sources of CDBG Resources by Use, Expenditures of State CDBG Resources, Compliance with Public 
Service Cap., Compliance with Planning and Admin Caps., Compliance with Overall Low and Moderate 
Income Benefit. 
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Report PR28b View No.1 

 
 
 

11.29.3 PR 28 - Grant Financial Summary 

Release 11.21 new report for Grants and CARES Act Grants 

Report Type:  

Document Report (Refer to Section 5 for type of reports). 

Description: 

This report tracks States use of CDBG funds by Grants to comply with statutory and regulatory reporting 
requirements.  

Run-Time Parameters  

Select from the State Prompted Grantee Hierarchy: State Grantee. Grant Number  
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The user can select one more grant numbers. If User select the Grantee only the report will run for all 
grant numbers 

Report: 
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 PR 29 – Cash on Hand Quarterly Report 

 

PR29 - Cash on Hand Report 

 

The report can be run for National, Field Office and Grantee 

2 prompts Report Start Date and report End Date that the user will enter 

The report will show only the Grantees that have data. 

 

Depending on the Report Start Date and Report End Date the report will show a page with the 
summary of all the Quarters during that period and then a detail page for each quarter.  

If a Grantee has only 1 quarter during that period only the detail page will show. 

For the summary section: 

For the cash on hand beginning balances, the report should not aggregate all period together.   

If we run report for multiple quarters, the beginning balance is one point snapshot at the 
beginning of reporting period instead of aggregate all quarters together.   

If is the same for the ending balance, it should be the snapshot of balance at the end period 
instead of add all the quarters together.   

For example, if we run report from 1/1/2018 to 12/31/2018.   

The summary section of beginning balance should be equal to the balance at 1/1/2018, which is 
the bargaining balance of first quarter.  We can add all the cashed received and disbursed during 
the year (aggregate all the cash received and disbursed from all quarters. 
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PR29 Summary of Submissions of Cash on Hand Report 

Show dates of submissions and status by field office/grantee. 

Grid Report. Allowing to see who has and who has not submitted and in what state. 

 

 

 

  PR 30 – Security Administrator  
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Folder Content 

The Security Administrator Folder contains the actual Security Administrator User Profile List (PR30) as 
well as two Folders with additional reports within it: the “User Management Data History Reports” and the 
“Users not Logged in Specific Time Reports” 

 

 

11.31.1 PR 30 – Security Administrator User Profile List 

Report Type: Document Report (Refer to Section 5 for type of reports). 

Description: 

This report lists user id's in IDIS, their status and associated privileges. In addition the following three 
columns have been added to the report: 

Account Status, Account Status Last Update Date and Profile Status Last Update Date. 

For security reasons user’s login IDs and names are not shown on the PR30 View No. 1 (See Report 
PR30 View No.1 below). 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Sort Sequence 

Grantee Last Name, User ID Type. 
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Report PR30 View No.1 

 
 
 

11.31.2 PR 30 – User Management Data History Reports 

Folder Content 

 

 

Report Type:  

Grid Report (Refer to Section 5 for type of reports). 

Description:  

These reports are on-demand reports, only available to admin users by subscription, and used to answer 
audit requests and/or investigate user profile changes over time at all three levels, HQ, Field Office (FO) 
and at the Grantee level. The report will contain the full history for each user and all of their profiles and 
privileges, including every instance of any profile changes. 
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The report will require optional prompts on User Created By and User Updated By. For example, entering 
an H, B or Cid and generating the report only for profiles modified or created by this user. 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. The 
report will contain the standard Field Office, Grantee and Headquarters prompts to run the report for the 
FO and Grantee version. The HQ Version will not have the Standard Field Office, Grantee Hierarchy. 
(Refer to Section 3 for running a report). 

 

Optional prompts are:  

x Profile Update Date. Users will be allowed to enter a date range. 
x Name and login ID (allowing users to enter one or more names or login IDs). 
x Profile Updated By and Profile Created By. For example, entering an H, B or Cid and generating 

the report only for profiles modified or created by this user.  

Sort Sequence 

Grantee Last Name, User ID Type. 

 

11.31.2.1 PR30 – HQ User Management Data History Report  

This report is only available to HQ Admin Users. It will display all the users’ Headquarter, Field Office and 
Grantee roles. Note that the Report will list all the Privileges 
The following rules apply: 

x For HQ User the Field Office and Grantee fields will be blank 
x For FO User the Grantee field will be blank 
x For a Grantee User both Field Office and Grantee fields will be populated 
 

Enhancements: 
Release 11.19 Added privilege Drawdown Revision Approval HOME HTF (View No.2) 



IDIS Online Reports User Guide 

  Page 131 

 

Report View for HQ level report 

View No.1 

 
… 
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View No.2 

 

11.31.2.2 PR30 – FO User Management Data History Report  

This report is only available to FO Admin Users. It will only display the users within the Field Office of the 
user running this report. Note that the Privileges in this report list these that apply to a field office only.   
The following rules apply: 

x For FO User the Grantee field will be blank 
 

Report View for FO level report 

 

  

… 
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11.31.2.3 PR30 – Grantee User Management Data History Report  

This report is will be run by the Grantee Level Admin Users. It will only display the users within the 
Grantee of the user running this report. Note that the Privileges in this report list these that apply to a 
grantee user only.   
 

Report View for Grantee level report 

 
… 
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11.31.3 PR 30 – User not Logged in Specific Time Period 

Folder Content 

 

 

Report Type:  

Grid Report (Refer to Section 5 for type of reports). 

Description:  

These reports are on-demand reports, only available to admin users, at all three levels, HQ, Field Office 
(FO) and at the Grantee level. These reports are displaying users who have not logged in within a 
specific time period in three different variations based on the following criteria: 

x Grantee 
x Field Office 
x User ID (one or many) 
x First Name 
x Last Name 
x Date Range 

 
Only the HQ Admin can run the (by User Account) report.  
Run-Time Parameters  

Date Last Login (select date or range), option if user never logged in, and user creation date 
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11.31.3.1 PR30 (HQ Admin) – Users not logged in Specific Period (by Profile) 

The PR30 Users not logged in Specific Period (by Profile) will be run by HQ Admin Users only and the 
reports do not contain the standard data level security.  The HQ Admin user who will run this report will 
be able to see all the users’s profile type Headquarter, Field Office and Grantee information. The report 
will list all the all these that didn’t log in the Specific Period by Profile. Note that a user can have many 
profiles with the same Login ID. For example a user could have for the same Login ID a Grantee profile 
for UTAH,MONTGOMERY and DES MOINES. 
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Report View:

 

11.31.3.2 PR30 (HQ Admin) – Users not logged in Specific Period (by User Account) 

The PR30 Users not logged in Specific Period (by User Account) will list all the users’s profile type 
Headquarter, Field Office and Grantee that didn’t log in the Specific Period by Account ( a User has only 
Account under a Login ID) . 

The report will also list the users that were created but never logged into the application by selecting  
the prompt number 2 “Include Users who never Logged In”. For those users the Last Login date will be 
populated with null values. 

The row below shows a report example for a User that was created but never logged into the 
application after that. Note the Last Login Timestamp is not populated. 

 

Note also that this report will only list the LOGIN ID, First Name, Last Name, User Account Status, User 
Creation Date and Last Login Timestamp. 
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Report View:

 
 

11.31.3.3 PR30 (FO) – Users not logged in Specific Period (by Profile) for Field Office Admin 

The PR30 Users not logged in Specific Period (by Profile) for  Field Office Admin is available to Field 
Office Admin users and will only list those users within the Field Office the report is run at. The report 
will contain the standard data level security for the  Field Office. 
 
Report View:
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11.31.3.4 PR30 (Grantee) – Users not logged in Specific Period (by Profile) for Grantee Admin 

The PR30 Users not logged in Specific Period (by Profile) for  Grantee Admin is available to Grantee 
Admin users and will only list those users within the Grantee the report is run at. The report will contain 
the standard data level security for the  Grantee  
 
Report View: 

 

 

  


