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Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Optional: You can select the Agency Tag, Funding Agency and/or Program Year from the Grouping 
section after you run your report. By default the (All) selection has been made from the drop down boxes.  

On the top left side of the window, over the report results, you will find the “Grouping” section (See Report 
PR11 View No.2 below). You have the option to narrow your report results by choosing an Agency Tag, 
Funding Agency and/or Program Year. The report will show the results at the level of detail selected in 
the “Grouping” section. 

Sort Sequence 

Program Year in descending order. Within Program Year, by Project ID in ascending order and IDIS 
Activity. 

 
Report PR11 View No.1 
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Report PR11 View No.2 

 

 PR 12 – ESG Grantee Financial Summary for Fiscal Year 

Folder Content 

 
Report 

PR 12 – ESG Grantee Financial Summary for Fiscal Year 

Report Type:  

Document Report (Refer to Section 5 for type of reports). 

Description: 

This report displays a grantee’s ESG commitments and disbursements for the current fiscal year.   
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The Field Office version of the report lists the all entitled grantees within the field office whether they 
receive an ESG grant or not.   

The Headquarter version of the report lists all entitled grantees in the nation whether they receive an ESG 
grant or not. (See Report PR12 View No.1 below). 

Run-Time Parameters  

Select one or more of the options available: National, Field Office and/or Grantee. (Refer to Section 3 for 
running a report). 

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee.  

Fiscal Year must be entered on the Report Selection screen.  Report displays all entitlement grantees for 
the current Fiscal Year, whether they received an ESG grant or not. 

Optional: You can select a specific Field Office from the Grouping section after you run your report. By 
default the (All) selection has been made on the drop down box.  

On the top left side of the window, over the report results, you will find the “Grouping” section (See Report 
PR12 View No.2 below). You have the option to narrow your report results by choosing a specific Field 
Office. The report will show the results at the level of detail selected in the “Grouping” section. 

Sort Sequence 

Grantees within each HUD field office. 

Report PR12 View No.1 

 
Report PR12 View No.2 
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 PR 13 – CDBG Float-Funded Activities 

Folder Content 

 
Report 

PR 13 – CDBG Float-Funded Activities 

Report Type:  

Document Report (Refer to Section 5 for type of reports). 

Description: 

This report provides information on CDBG activities that were identified as being “float-funded”.  

Float funding is a technique based on the premise that some activities do not require funds immediately 
and that a recipient’s unexpended CDBG funds will contain a balance (the float) that can be used on a 
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temporary basis to fund other activities.  Activities financed with float loans must generate a sufficient 
level of program income within an established time frame to enable the grantee to carry out the activities 
that were initially programmed. (See Report PR13 View No.1 below). 

Activities that have been cancelled without any draws are not included in the report. 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Optional: You can select a specific Agency Tag, Funding Agency and/or Program Year from the Grouping 
section after you run your report. By default the (All) selection has been made from the drop down boxes.  

On the top left side of the window, over the report results, you will find the “Grouping” section (See Report 
PR13 View No.2 below). You have the option to narrow your report results by choosing a specific Agency 
Tag, Funding Agency and/or Program Year. The report will show the results at the level of detail selected 
in the “Grouping” section. 

Sort Sequence 

Program Year in descending order. Within Program Year, by Project ID and IDIS Activity ID in ascending 
order. 

Report PR13 View No.1 

 
Report PR13 View No.2 
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 PR 14 – CDBG CDFI and NRSA Activities 

Folder Content 

 
Report 

PR 14 – CDBG CDFI and NRSA Activities 

Report Type:  

Document Report (Refer to Section 5 for types of reports). 

Description: 

This report provides information on activities carried out by CDBG Community Development Financial 
Institutions (CDFI) and Neighborhood Revitalization Strategy Areas (NRSA).  The report includes 
activities that the user identified as being either CDFI or NRSA activities on the CDBG Activity set up 
screen. 

For each Program Year, starting with the current year and going backwards, the report shows a line for 
each CDBG-funded housing activity that is budgeted, underway, or completed.  Canceled activities that 
are not funded and have no draws against them are not listed. (See Report PR14 View No.1 below). 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Sort Sequence 

By default the report is sorted by: Program Year in descending order. Within Program Year, by Project ID 
and IDIS Activity ID in ascending order. (Refer to Section 5 for Grid Reports Customization). 
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Report PR14 View No.1 
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  PR 15 – Cost per HOME-Assisted Unit/Family 

Folder Content 

 
Report 

PR 15 – Cost per HOME-Assisted Unit/Family 

Report Type:  

Document Report (Refer to Section 5 for type of reports). 

Description: 

This report provides a breakdown by activity type of the number of units assisted, total costs, and HOME 
subsidies for committed and completed activities.  The report also reports TBRA units assisted, HOME 
subsidy, and subsidy amount per family. 

It is divided into two sections: 

All Years – Commitments 

All Years – Completions 

For all but TBRA, an activity is in the Completions section only if its status is “Complete”; otherwise it is 
included in the Commitments section.  A TBRA activity is included in Completions if money has been 
disbursed; otherwise, it is included in Commitments. 

Within each section, reporting is by these activity types: New Construction Only, Rehab Only, Acquisition 
Only, Acquisition & Rehabilitation, Acquisition & New Construction, and TBRA. (See Report PR15 View 
No.1 below). 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Optional: You can select a specific Agency Tag, Funding Agency and/or Activity Category from the 
Grouping section after you run your report. By default the (All) selection has been made from the drop 
down boxes.  

On the top left side of the window, over the report results, you will find the “Grouping” section. You have 
the option to narrow your report results by choosing a specific Agency Tag, Funding Agency and/or 
Activity Category. The report will show the results at the level of detail selected in the “Grouping” section. 
(See Report PR15 View No.2 below). 
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Sort Sequence 

For all but TBRA, assignment of an activity to a particular type is first by the Activity Type code.  Activities 
that have had TBRA-specific information entered on the HOME TBRA set up screen are included in the 
last category. 

Report PR15 View No.1 

 
Report PR15 View No.2 
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 PR 16 – HOME Lower Income Benefit – All Years 

Folder Content 

 
Report 

PR 16 – HOME Lower Income Benefit – All Years 

Report Type:  

Document Report (Refer to Section 5 for type of reports). 

Description: 

This report displays the percent of area median income for occupied units for these tenure types: 

Tenure Type Name 

1. Rental Activities 
2. Homebuyer Activities 
3. Homeowner Activities 

Activities funded by a subgrant are also included.  

(See Report PR 16 View No.1 below). 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Optional: You can select a specific Funding Agency from the Grouping section after you run your report. 
By default the (All) selection has been made from the drop down box.  

On the top left side of the window, over the report results, you will find the “Grouping” section. You have 
the option to narrow your report results by choosing a specific Funding Agency (See Report PR16 View 
No.2 below). The report will show the results at the level of detail selected in the “Grouping” section. 

Sort Sequence 

Tenure Type. 
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Report PR16 View No.1 

 

Report PR16 View No.2 
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  PR 17 – CDBG Activities Subject to Jobs/Services Public Benefit Calculation 

Folder Content 

 
Report 

PR 17 – CDBG Activities Subject to Jobs/Services Public Benefit Calculation 

Report Type:  

Document Report (Refer to Section 5 for type of reports). 

Description: 

This CDBG Public Benefits report displays activities with a national objective code of LMJFI (Low/Mod 
Public Facilities Improvements Benefit) or with a matrix code of: 

17A CI Land Acquisition/Disposition 

17B CI Infrastructure Development 

17C CI Building Acquisition, Construction, Rehabilitation 

17D Other Commercial/Industrial Improvements 

18A ED Direct Financial Assistance to For-Profits 

18B ED Technical Assistance 

For each Program Year, starting with the oldest year and going forward, the report shows a line for each 
CDBG-funded activity that is budgeted, underway, or completed.  Canceled activities that are not funded 
and have no draws against them are not listed. (See Report PR 17 View No.1 below). 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Optional: You can select a specific Agency Tag, Funding Agency and/or Program Year from the Grouping 
section after you run your report. By default the (All) selection has been made from the drop down boxes.  

On the top left side of the window, over the report results, you will find the “Grouping” section. You have 
the option to narrow your report results by choosing a specific Agency Tag, Funding Agency and/or 
Program Year (See Report PR17 View No.1 below). The report will show the results at the level of detail 
selected in the “Grouping” section. 
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Sort Sequence 

Program Year, Project ID, and IDIS Activity ID 

Report PR17 View No.1 

 
 

 PR 18 – CDBG Housing Counseling Report 

Folder Content 

 

 
Report 

PR 18 – Housing Counseling Report 



IDIS Online Reports User Guide 

  Page 88 

Report Type:  

Document Report (Refer to Section 5 for type of reports). 

Description: 

This is a newly added report for CDBG only and lists all it’s activities (Open, Completed and Cancelled) 
together with the matrix codes 13A, 14K, 14L, 05U and 05Y. 

The following fields are displayed in the report:  

x  Field Office  
x  State 
x  Grantee Name  
x  IDIS Activity ID  
x  Activity Name  
x  Activity Description  
x  Initial Funding Date  
x  Activity Status  
x  Completion Date  
x  Matrix Code  
x  National Objective Code  
x  Name of the Organization Provided Housing Counseling 
x  Organization’s DUNS Number  
x  Organization’s TIN Number  
x  Funded Amount  
x  Drawn Amount  
x  Number of Beneficiaries 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Headquarters (HQ), Field Office (FO) or Grantee. (Refer to 
Section 3 for running a report). 

Optional selection of Start and End Date..  

Report PR18 View No.1 
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 PR 19 – ESG Statistics for Projects 

Folder Content 

 
Reports 

PR 19 – Part 1 – Summary of Activities – Grantee Only 

Report Type:  

Document Report (Refer to Section 5 for type of reports). 

Description: 

Part 1: This report section summarize by ESG Activity category the activity name, $ committed, $ drawn, 
balance, activity name, activity status, initial funding date, and completion date. (See Report PR 19a – 
Part 1 View No.1 below). 

Run-Time Parameters 

Select from the Prompted Grantee Hierarchy: Grantee. (Refer to Section 3 for running a report). 

Select either all activities for a plan year or all activities with action during the year. 

Enter a valid Plan Year. 

Optional: You can select a specific Plan Year, Project No., Activity Type and/or Activity No. from the 
Grouping section after you run your report. By default the (All) selection has been made from the drop 
down boxes. 

On the top left side of the window, over the report results, you will find the “Grouping” section. You have 
the option to narrow your report results by choosing a specific Plan Year, Project No., Activity Type and/or 
Activity No. (See Report PR19a – Part 1 View No.2 below). The report will show the results at the level of 
detail selected in the “Grouping” section. 

Sort Sequence 

Ascending by Project Number order. 
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Report PR19a – Part 1 View No.1 

 
Report PR19a – Part 1 View No.2 

 
 

PR 19 – Part 2 – Activity Details – Grantee Only 

Report Type:  

Document Report (Refer to Section 5 for type of reports). 

Description: 

Part 2: This report section provide details for each ESG Activity, showing all setup and accomplishment 
details the grantee entered into IDIS for the activity. (See Report PR 19b – Part 2 View No.1 below). 
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Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Grantee. (Refer to Section 3 for running a report). 

Select either all activities for a plan year or all activities with action during the year. 

Enter a valid Plan Year. 

Optional: You can select a specific Plan Year, Project No., Activity Type and/or Activity No. from the 
Grouping section after you run your report. By default the (All) selection has been made from the drop 
down boxes. 

On the top left side of the window, over the report results, you will find the “Grouping” section. You have 
the option to narrow your report results by choosing a specific Plan Year, Project No., Activity Type and/or 
Activity No. (See Report PR19b – Part 2 View No.1 below). The report will show the results at the level of 
detail selected in the “Grouping” section. 

Sort Sequence 

Ascending by Project Number order. 

Report PR19b – Part 2 View No.1 

 
PR 19 – Part 3 – Summary of Accomplishments – Grantee Only 

Report Type:  

Document Report (Refer to Section 5 for type of reports). 

Description: 

Part 3: This report section aggregates all data by ESG Activity category.  The report displays a separate 
page for each category. 
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Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Grantee. (Refer to Section 3 for running a report). 

Select either all activities for a plan year or all activities with action during the year. 

Enter a valid Plan Year. 

Optional: You can select a specific Plan Year and/or Activity Type from the Grouping section after you run 
your report. By default the (All) selection has been made from the drop down boxes.  

On the top left side of the window, over the report results, you will find the “Grouping” section. You have 
the option to narrow your report results by choosing a Plan Year and/or Activity Type (See Report PR19c 
– Part 3 View No.1 below). The report will show the results at the level of detail selected in the “Grouping” 
section. 

Sort Sequence 

ESG Activity type. 

Report PR19c – Part 3 View No.1 
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PR 19 – Part 1 – Summary of Activities – FO Only 

Report Type:  

Document Report (Refer to Section 5 for type of reports). 

Description: 

Part 1: This report section summarize by ESG Activity category the activity name, $ committed, $ drawn, 
balance, activity name, activity status, initial funding date, and completion date. (See Report PR 19d – 
Part 1 View No.1 below). 

Run-Time Parameters 

Select from the Prompted Grantee Hierarchy: Field Office (FO) (Refer to Section 3 for running a report). 

Select either all activities for a plan year or all activities with action during the year. 

Enter a valid Plan Year. 

Optional: You can select a specific Plan Year, Grantee, Project No., Activity Type and/or Activity No. from 
the Grouping section after you run your report. By default the (All) selection has been made from the drop 
down boxes. 

On the top left side of the window, over the report results, you will find the “Grouping” section. You have 
the option to narrow your report results by choosing a specific Plan Year, Grantee, Project No., Activity 
Type and/or Activity No. (See Report PR19d – Part 1 View No.1 below). The report will show the results 
at the level of detail selected in the “Grouping” section. 

Sort Sequence 

Ascending by Project Number. 

Report PR19d – Part 1 View No.1 
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PR 19 – Part 2 – Activity Details – FO Only 

Report Type:  

Document Report (Refer to Section 5 for type of reports). 

Description: 

Part 2: This report section provide details for each ESG Activity, showing all setup and accomplishment 
details the grantee entered into IDIS for the activity (See Report PR 19e – Part 2 View No.1 below). 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Field Office (FO) (Refer to Section 3 for running a report). 

Select either all activities for a plan year or all activities with action during the year. 

Enter a valid Plan Year. 

Optional: You can select a specific Plan Year, Grantee Project No., Activity Type and/or Activity No. from 
the Grouping section after you run your report. By default the (All) selection has been made from the drop 
down boxes. 

On the top left side of the window, over the report results, you will find the “Grouping” section. You have 
the option to narrow your report results by choosing a specific Plan Year, Grantee, Project No., Activity 
Type and/or Activity No. (See Report PR19e – Part 2 View No.1 below). The report will show the results 
at the level of detail selected in the “Grouping” section. 

Sort Sequence 

Ascending by Project Number order. 
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Report PR19e – Part 2 View No.1 

 
PR 19 – Part 3 – Summary of Accomplishments – FO Only 

Report Type:  

Document Report (Refer to Section 5 for type of reports). 

Description: 

Part 3: This report section aggregates all data by ESG Activity category.  The report displays a separate 
page for each category (See Report PR 19f – Part 2 View No.1 below). 

Run-Time Parameters  

Select from the Prompted Grantee Hierarchy: Field Office (FO). (Refer to Section 3 for running a report). 

Select either all activities for a plan year or all activities with action during the year. 

Enter a valid Plan Year. 

Optional: You can select a specific Plan Year, Grantee and/or Activity Type from the Grouping section 
after you run your report. By default the (All) selection has been made from the drop down boxes.  

On the top left side of the window, over the report results, you will find the “Grouping” section. You have 
the option to narrow your report results by choosing a Plan Year, Grantee and/or Activity Type (See 
Report PR19f – Part 3 View No.1 below). The report will show the results at the level of detail selected in 
the “Grouping” section. 
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Sort Sequence 

ESG Activity type. 

Report PR19f – Part 3 View No.1 
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 PR 20 – HOME Production Report 

Folder Content 

 
Report 

PR 20 - HOME Production Report 

Report Type:  

Document Report (Refer to Section 5 for types of reports). 

Description: 

This report displays monthly cumulative summary reports of HOME data by fiscal year include: 
allocations, commitments, disbursements, leveraging ratios, low-income benefit, committed funds by 
activity type, and HOME cost per unit by tenure and activity type. 

Run-Time Parameters 

Select Grantee, Field Office, or National from the prompt, which allows user to run the report for all the 
grantees, all the field offices, or the whole nation.  

Sort Sequence 

Fiscal Year. 

Report PR20 View No.1 
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 PR 21 – HOME Auto Cancel 

Folder Content 

 
Report 

PR21 - HOME Auto Cancel 

Report Type:  

Document Report (Refer to Section 5 for types of reports). 

Description: 

This report displays all auto cancelations of HOME Activities. The report displays Cancelled activities by 
Grantee, State, Activity Id, and Cancel Date. (See Report PR21 View No.1 below). 

Run-Time Parameters 

Optional: You can select a range of Cancel dates to narrow down the return result. 

Sort Sequence 

By default the report is sorted by: Grantee, State, Activity Id, and Cancel Date. 


