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2. Home Screen

This section provides information on the purpose and function of the Home Screen.

2.1 Home Screen

The Home Screen (Figure 2-1) serves as the landing page upon successful login to DRGR and provides
access to following key features:

e Section 2-2: Updates/News
e Section 2-3: My Action Items
e Section 2-4: Managing Flags

Figure 2-1: DRGR Home Screen

Disaster Recovery Grant Reportir@stem (DRGR)

Login ID:TO27GA
Hole:irantes Admin

Welcome to the Help?

Disaster Recovery Grant Reporting System

DRGR Update (04/25/201/) MY ACIION LTEMS

R7.13 deployed on May 15, 2017 B Kl Granten Draw Approvals { 1)

Ulilities

Warning! Misuse of Federal Information at this Wab site falls under the

- Print Page
Profile r of Titla 18, United States Cnde, saction 1030, This law specifias
- Subscriptions penaltles for exceading authorized access, alteration, damage, or
- Help destruction of information residing on Federal computers,
- Logout warning! Your working session will time out after 20 minutes if there is
- Reports not any interaction with the application server, If Javascript Is enabled

and all pop up blockers are turned off the system will provide a warning
and ask you if you need more time 5 minutes prior to the expiration of
the working session. Clicking "Yes' will provide an additional 20 minutes.

211

Accessing the Home Screen

The Home Screen in DRGR must be accessed from a computer with an internet connection and web
browser. Upon login to DRGR application, the Home screen will be displayed. Users can return to the
Home Screen at any time by selecting the “Home” in the main Navigation Bar.

2.2 Updates/News Section

The Updates/News Section on the Home Screen supports the latest and historic DRGR news and
announcements and any related warnings for users. The newest (primary) update is featured on top,
and older, but still relevant, updates/news are featured in descending order (Figure 2-2).
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Figure 2-2: Home Screen — Updates/ News Display

Disaster Recovery Grant Reporting,System (DRGR)

Role:Crantee Admin Home Action Plans Drawdown QPR Reports Grants

p— Welcome to the Help?

- Home Disaster Recovery Grant Reporting System

- Admin

- Action Plans

- Drawdown DRGR Update (04/25/2017) MY ACTION ITEMS

- QPR

= R7.13 deployed on May 15, 2017 B Grantee Draw Approvals [ 1 )

- Flags

Utilities

- print Page Warning! Misuse of Federal Information at this Web site falls under the

- Profile provisions of Title 18, United States Code, section 1030. This law specifies

- Subscriptions penalties for exceeding authorized access, alteration, damage, or

- Help destruction of information residing on Federal computers.

-FAQ

- Logout Warning! Your working session will time out after 20 minutes if there is

- Reports not any interaction with the application server. If JavaScript is enabled
and all pop up blockers are turned off the system will provide a warning

- and ask you if you need more time 5 minutes prior to the expiration of
Links the working session. Clicking ‘Yes' will provide an additional 20 minutes.

2.2.1 View Updates/News
2.2.1.1 Procedure: Viewing Updates/News

DRGR Updates/News narratives default to collapsed view. The narratives can be expanded by clicking on
the Bicon to read additional information on each Update/News section. See Figure 2-3 below.

Figure 2-3: Viewing Updates/News Details

Home Admin Action Plans

Welcome to the
Disaster Recovery Grant Reporting System
DRGR Update (05/22/2017)

User Guide is available with R. 7.13 updates (=]
DRGR User Guide Available

Other Updates

05/19/2017

R7.13 deployed on May 22, 2017. B3
More information and resources coming soon!

2.3 My Action Items (To-Do List)

The Home Screen displays pending “My Action ltems” (to-do list) that are specific to each DRGR user
based on their role and privileges (Figure 2-4). Action Items assist grantee and HUD users with managing
their DRGR tasks in a timely manner. As an example, Action Item notifications are listed as follows:

Action Plan Review [5]
QPR Review [4]

All users in an organization with the same user role/permission will receive the same Action Items specific
to that role. Once any user completes one of the Action Items, that item is cleared from the list of all
users with that role. Action Items automatically clear from the list as they are completed.
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Figure 2-4: Home Screen — My Action Items

Disaster Recovery Grant Reporting,System (DRGR)

Login ID:T027GA
Role:Grantee Admin

- Admin

- Action Plans
- Drawdown
- QPR

- Grants

- Fiags

Utilities
- Print Page
- Profile

- Subscriptions
- Helj

EE

- Logout
- Reports

Links

Welcome to the

Disaster Recovery Grant Reporting System

DRGR Update (04/25/2017)
R7.13 deployed on May 15, 2017

Help?

Grants

MY ACTION ITEMS

EJ crantee braw Approvals ( 1)

Warning! Misuse of Federal Information at this Web site falls under the
provisions of Title 18, United States Code, section 1030. This law specifies
penalties for exceeding authorized access, alteration, damage, or
destruction of information residing on Federal computers.

Warning! Your working session will time out after 20 minutes if there is
not any interaction with the application server. If JavaScript is enabled
and all pop up blockers are turned off the system will provide a warning
and ask you if you need more time 5 minutes prior to the expiration of
the working session. Clicking ‘Yes' will provide an additional 20 minutes.

Table 2-1 shows which Action Items will displayed based on DRGR user roles. HUD can add/edit/remove

My Action Items at any time without a DRGR Release.

Table 2-1: DRGR User Roles

Action Item

DRGR User Role

HUD

Grantee

HQ
Admin

CPD Rep

FO/HQ
Manager

Voucher
Approver

Admin

User
Request

Drawdown
Approver

Drawdown
Requester

Action Plan Review

QPR Review

Drawdown Approval

Revision Approval

Collection /
Adjustment Revision

Collection /
Adjustment Approval

New User Requests
Approval

User Update Request
Approval

User Deactivation
Request Approval

Active Flags

Certification Pending

Version 2.0 — August 2017

Page 2-3



)

Py User Manual — Section 2 Home Screen

2.3.1 View Action Items
2.3.1.1 Procedure: Viewing Action Items

1. Upon login to DRGR application, the Home screen will be displayed. DRGR Action Items appear in
collapsed view on the top right of the Home screen.

2. To expand Action Items, click on the Eicon to display additional information on each Action Item
task. Additional details for each Action Item include information such as: the Grantee Name, Grant
Number, Submission Date and the number of days the task has been pending (Figure 2-5).

Figure 2-5: My Action Items — Expanded View

MY ACTION ITEMS

Grantee Draw Approvals ( 1 )

Submission Days

Grantee |Grant Voucher Date Pendin
New B-12-DT- 351237 |04/25/2017 22

Jersey 34-0001

2.4 Managing Flags

2.4.1 Purpose and Function of Flags

Flags are meant to alert users of items in DRGR that should be addressed. Items that may be flagged in
DRGR include projects, activities, Action Plans, Quarterly Performance Reports (QPRs) and Grants. Items
may be flagged as “At-Risk” or because they fail to meet certain compliance criteria.

The criteria used to flag items in DRGR are configurable within the system to allow HUD to fine-tune
criteria, implement new criteria, and enable or disable certain flagging criteria. Items will remain “actively”
flagged until the condition that caused the flag is resolved.

The ultimate purpose of flags is to provide grantee and HUD users with information related to
compliance, reporting accuracy and completeness, issues with timeliness, and other useful information.
Although encouraged, flags are not required to be resolved prior to Action Plan and QPR submission.
Figure (Figure 2-6) depicts the basic work flow.

Figure 2-6: DRGR Flag Work Flow

Item is Flagged

« A condition
occurs in DRGR
that causes a flag
to be created.

sThe Flag has a

A

-

= Grantee User
takes action to
resalve the flag.

« Remediation
Comments may

o

Flag is Resolved

= \When flag is
resolved, the flag
status will update
automatically
[usually daily or

status of Active be entered by weekly).
and can be found Grantee for flags = Grantee users
in a search. that are not can update the

« A count of active resalved. Flag status
flags will appear = HUD may enter immediately
in the to-do list comments via through the
under My Action Action Plan or FLAGS option of
Items of the QPR Review the Home Screen.
Home Screen. 5Screens.
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2.4.2 Flags Relationship to Action Plans and QPRs

Grantee users can review active flags and remediation comments that HUD users will see during their
review by clicking on Review Tools in the Action Plan or QPR Module (see Section 4: Action Plan and
Section 6: QPR for more detail on the relationship). The flags relationship with the Action Plan and QPR
module helps grantee users doublecheck that all resolved flags have been cleared and all other active
flags have accurate remediation comments during Action Plan or QPR submission. HUD users also can add
comments to flagged activities within the Action Plan or QPR module on the Review Tool screens.

2.4.3 Grantee Users vs. HUD Users

Grantee users are responsible for managing active flags and should, at minimum, review and resolve or
remediate active flags by the time an amended Action Plan or QPR is submitted to HUD for review. Active
flags will not prevent grantee users from submitting Action Plans and QPRs, creating/approving vouchers,
or performing any other functions in the system. Active flags, however, may be an indication of concerns
that may result in separate action by HUD (e.g. rejection of Action Plan or QPR until resolved).

HUD users (CPD Representatives) should review active flags during the Action Plan and QPR review
process and determine if the active flags (with or without remediation comments) warrant the rejection
of the Action Plan and QPR. Active flags will not prevent HUD users from “approving” Action Plans and
QPRs or performing any other functions in the system. HUD users have the option of entering comments
for flagged activities during the Action Plan and QPR review process.

Table 2-2 summarizes the actions grantee and HUD users can take for flags.

Table 2-2: Grantee and HUD Users Roles — Related to Flags

Grantee Users HUD Users
Home Screen Home Screen
e Searching and Viewing Flags e Searching and Viewing Flags
e Managing Flags Action Plan and QPR Review Screens
O Resolving “Active” Flags e Reviewing “Active” Flags
0 Updating Flag status e Comment on “Active” Flags
0 Remediating “Active” Flags
Action Plan and QPR Review Screens
e Reviewing “Active” Flags

2.4.4 Flag(Criteria
The following criteria apply to DRGR flags:
e Are configurable. HUD can add/edit/remove flags at any time without a DRGR release.
e Are automatically generated by DRGR on a schedule defined by HUD (e.g., daily, weekly, etc.).
e Aremanaged by grantees on the Home Screen. HUD users can only view flags on the Home screen.

e Will remain until a grantee resolves the condition that caused the flag to be generated. Flags
cannot be deleted by grantee users or CPD Representatives.
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2.4.5

e Should be resolved or remediated by the grantee before Action Plan or QPR submission
(recommended, but not required).

e Are viewable by HUD and grantees on the Action Plan and QPR Review Tool screens.

Accessing Flags

Grantees and HUD users can access flags from the Home Screen.

1.

i

In DRGR application, click the <Flags> link in the left navigation box (Figure 2-7).

» This action opens the “Manage Flagged Items” screen and a search function will be displayed (in
Figure 2-9).

Figure 2-7: Access Flags from Home Screen

U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

[ C€ommunity Development Systems

Disaster Recovery Grant Reportiq@tem (DRGR)

Login ID:TOO3GA
Role:Grantee Admin

DRGR

- Home

- Admin

- Action Plans
- Drawdown

QPR

PR
Flags

Utilities

Welcome to the
Disaster Recovery Grant Reporting System
DRGR Update (04/21/2017)

R7.13 deployed on May 15, 2017

Action Plans

Drawdown

MY ACTION ITEMS

You do not have any action items

Warning! Misuse of Federal Information at this Web site falls under the

provisions of Title 18, United States Code, section 1030. This law specifies

penalties for exceeding authorized access, alteration, damage, or
destruction of information residing on Federal computers.

Grants

Figure 2-8: Manage Flagged Items Screen

U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

[BCommunity Development Systems

Disaster Recovery Grant Reportiq@tem (DRGR)

Login ID:T003GA
Role:Grantee Admin

DRGR

- Home

- Admin

- Action Plans
- Drawdown

- Grants
- Ela

£

Utilities
- Print Page
- Profile

- Subscriptions
- Hel

El

- Logout
- Reports

Reports
I —

Manage Flagged Items

5
z

Search Criteria

Flag Status:

Flag Type:

‘Aclive V‘

‘Se\eclnne

v

Flag Subcategory:

Flaq Criteria:

Action Plans

Drawdown

Flag Level:
Remediation Comments:
Selectone V

Flag Category:
Grant:

[

Grants

Advanced Search

2.4.5.1 Procedure: Basic Search for Flagged Items

1.

In DRGR application, click the <Flags> link in the left navigation box (Figure 2-7).

> This action opens the “Manage Flagged Items” screen and a search function will be displayed (in
Figure 2-8).

Click <Search> to display all active flags (Figure 2-9). All active flags will be displayed below the

search criterion box.
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Figure 2-9: Flags Basic Search Screen

U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

[BC€ommunity Development Systems ‘
Disaster Recovery Grant ReportingySystem (DRGR) )

Login ID:TO03GA m A q
Role:Grantee Admin Admin Action Plans Drawdown OPR Reports Grants
Manage Flagged Items
DRGR .
- Home Search Criteria
- Admin . . - =
 ‘Agtion Pl Flag Status: Flag Type: Flag Level: Flag Category:
Flog States: )
- Drawdown
- QPR - o
- Grants Flag Subcategory: Flag Criteria: Remediation Comments: Grant:
o I
Advanced Search
utilities Search
i e
- Profile
- Subscriptions
- Help
- FAQ
- Logout
- Reports
iy

3. Enter Basic search parameters shown in Table (2-3) below and click <Search> to narrow search
results shown in Figure 2-9.

Table 2-3: Basic Search Criteria

Basic Search Criteria

Functions

Flag Status Filters by Active, Completed, or Acknowledged flags. Active flags are displayed by
default.

Flag Types Filters by ‘At-Risk’ or ‘Compliance’ flags.

Flag Levels Filters for flags at the ‘Grant’ or ‘Activity’ levels.

Flag Categories

Filters for flags in either ‘Action Plan’ or ‘QPR’ modules.

Flag Sub-Categories

Filters by subcategories of flags. HUD will communicate the rollout of new/updated
flags and guidance on how to resolve them. The subcategories may be
added/modified as new flags are rolled out. An example of a subcategory is
“DRAWDOWN".

Flag Criteria

Filters by criteria of flags. As part of rollout of new/update of flags, new flag criteria
may be added or existing criteria may be updated. An example of a flag criteria is
“NO DRAW FOR 1 YEAR” to identify activities where the grantee has not initiated a
draw for 1 year but there are funds remaining to be drawn on these activities.

Remediation Comments

Filters by flags that have had remediation comments entered. Choose “YES” for flags
with remediation comments and “NO” for flags with no remediation comments.

Grant

Users may enter a grant number to search for flags related to a specific grant.

2.4.5.2 Procedure: Advanced Search for Flagged Items

1. In DRGR application, click the <Flags> link in the left navigation box (Figure 2-7).

> This action opens the “Manage Flagged Items” screen and a search function will be displayed (in

Figure 2-8).

2. Click <Advanced Search> in lower right corner of the search screen to display additional search

criteria.

> This action displays the advanced search options (Figure 2-10).
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Figure 2-2: Flags Advanced Search Criteria

DRGTC
- Home Search Criteria
- Ad min Flag Status: Flag Type: Flag Level: Flag Category:
- Action Plans
Ackon P [Sekctore V] [Sectone ]
- QPR .- -
- Grants Flag Subcategory: Flag Criteria: Remediation Comments: Grant:
i
Advanced Search|

Utilities IPro gram: Appropriation Code: Grant Status: Project:
- brint Page | | \ |
- Profile
° %‘m Grantee Activity #: QPR Date: Flag Completion Date: Flag Initiation Date:
R FitQ From: To: From: To: From: To:
- Logout \ | || | | | | | | |
- Reports Select Date Select Date Select Date Select Date Select Date Select Date

e (exs mmiddfyyyy)  (ex: mmiddiyyyy) {ex: mm/ddfyyyy) (= mm/ddfyyyy) (exs mm/ddfyyyy) (e mmiddfyyyy)
Links Search Reset
- CPD Systems Login
- POF Viewsr

3. Enter Advanced search parameters shown in Table (2-4) below and click <Search> to narrow search
results shown in Figure 2-10.

Table 2-4: Flag Advanced Search Criteria

Advanced Search Criteria Functions

Program Filters for NSP, DR CDBG, TA, RIP, NA, CB, or PFS grants.

Appropriation Code Users may enter an appropriation code for grants that are related to
specific appropriations.

Grant Status Filters for Active, Closed, Closed with PI Active, Dormant, or Ready to Close.
By default, only Active Grants are displayed.

Project Users may enter the Project number to search by Project.

Grantee Activity # Users may enter the Activity number to search by Activity.

QPR Date Users may enter a date range for QPR periods using the format

mm/dd/yyyy to search for flags applicable to a specific period.

Flag Completion Date Users may enter a date range using the format mm/dd/yyyy to search for
flags with completion dates in the specified range.

Flag Initiation Date Users may enter a date range using the format mm/dd/yyyy to search for
flags with initiation dates in the specified range.

2.4.6 Resolving vs. Remediating Flags

Grantee users should attempt to resolve flags, rather than remediate, prior to Action Plan or QPR
submission. The following table (2-5) includes descriptions of resolving flags versus providing remediation
comments:

Table 2-5: Resolve vs. Remediate Description

Resolve Remediate

Using the information in the flag, the grantee If a grantee cannot resolve a flag, then the
navigates to the appropriate DRGR screen (often | grantee can enter a brief comment explaining
the Edit Action Plan or QPR Activity screens) to why the flag could not be resolved and a
resolve the flag (make the flag go away). proposed timeline for resolution.
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2.4.6.1 Procedure: Resolving Active Flags
1. In DRGR application, click the <Flags> link in the left navigation box (Figure 2-7).

» This action opens the “Manage Flagged Items” screen and a search function will be displayed (in
Figure 2-8).

2. Click <Search> to display all active flags or enter specific search criterion and click <Search>.

> Flags will be displayed based on search criteria (Figure 2-11).
Figure 2-11: Selecting Flags to Resolve

Manage Flagged Items

Search Criteria

Flag Status: Flag Type: Flag Level: Flag Category:

Flag Suhl:ategnry: Flag Criteria: Remediation Comments: Grant:
]

| Seach|| | Reset|

Advanced Search

wswerord(s) Displaying 1 through 10

First Prev 12345 Next last
Select Grantee Name Grant Numbe} Grantee Activity Number |JOPR Start Date Flag Category Flag SubCategory Flag Level Flag Type Flag CriteriA
Wew Jersay B-13-Ds-31-000]  EPS-DCAUN-R1-TOMS RIVER ACTION-PLAN TEST ACTIVITY  ATRISK  ENVIRONMEN
O Wew Jersay B-13-Ds-31-000]  EPS-DCA-UN-R2-BRICK TWE ACTION-PLAN TEST ACTIVITY AT RISK ENVIRONMEN
O Mew Jersey B-13-DS-34-000)  EPS-DCA-UN-R3-SEA BRIGHT ACTION-PLAN TEST ACTIVITY  ATRISK  ENVIRONMEN
O New Jersey B-13-DS-34-000]  EPS-DCA-UN-R1-PINELANDS ACTION-PLAN TEST ACTIVITY AT RISK ENVIRONMEN
BOE
m Hew Jersey B-13-DS-34-000) LMF-HMFA-02755-LMI-R1 ACTION-PLAN TEST ACTIVITY  ATRISK  ENVIRONMEN
] New Jersey B-13-DS-34-000]  EPS-DCA-UN-R2-TOMS RIVER ACTION-PLAN TEST ACTIVITY AT RISK ENVIRONMEN
REG BOE
m Hew Jersey B-13-DS-34-000)  EPS-DCA-UN-R1-SEA BRIGHT ACTION-PLAN TEST ACTIVITY  ATRISK  ENVIRONMEN
O Hew Jersey B-13-DS-34-000)  EPS-DCA-UN-R1B-SEA BRIGHT ACTION-PLAN TEST ACTIVITY AT RISK ENVIRONMEN
m| Hew Jersey B-13-DS-34-000]  EPS-DCA-LMI-R3-SEASIDE ACTION-PLAN TEST ACTIVITY  ATRISK  ENVIRONMEN
HEIGHTS
O Hew Jersey B-13-DS-34-000]  NEP-DCA-DDG6-LMI-RZ- ACTION-FLAN TEST ACTIVITY AT RISK ENVIRONMEN
BALLANTINE MANSION
W

[Eda], Update Selected Fisgs

< >

3. Check the box to the left of the flagged item and click <Edit>. Alternatively, grantee users can also
access flags by clicking on the flag link under the “Grantee Activity Number Column” (Figure 2-11).

> This action opens the “Edit Remediation Comments” screen.
4. Atthe top left of the “Edit Remediation Comments” screen, click <Edit Activity> (Figure 2-12).

> This action navigates the user to the appropriate “Edit Activity” screen in the Action Plan or QPR
Module (Figure 2-13).

Figure 2-3: Edit Activity Link

vome I T S I S

Edit Remediation Comments:

Project Mumber Grantee Program
S01GovEntR1 Mew Jersey DR CDEG
Appropriation Grant# OPR Start Date QPR End Date
j={nh g E-13-D5-34-0001
Flag Category Flag Subategory Flag Level Flag Type
ACTION-PLAN TEST ACTIVITY AT RISK
Elag Criteria Elag Status Elagged Since Elag Closed Date
EMVIROMMEMNT Active 04/25/2017
Remediation Comments
Last Edited by Leszcynski . Rita, TO2Z7GA on 04/25/2017 18:30 Copy comment (o all activibes on page)

Te=t SR
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Figure 2-4: “Action Plan - Edit Activity” Screen

Action Plans

Edit Activity - Page 1

= Warning: Fditing an activity may affect any QPR's with a status of "In Progress' or 'Rejected’.

"Indicates Required Field

Continue to Nexl Screen | | | Save Activily | |

Grant Number:
B-08-DN-26-0001

*Activity Type:
Administration

Block Drawdown:
Blacked by Grantee
Activity Draw Block by HUD
Project Draw Block by HUD

*National Objective:
A

*Grantee Activity Number:
NSP-2008-0387-ENT-001

Cancel

L]

Blocked hy:

View Existing Activities:
Select Option

View Activily Delails

Block Drawdown Date:

*Total Budget:
£ 7515800

Blocked by:

{ex: 099,099 09)

Maost Impacted and Distressed Budget:

5 0.00

*Projected Start Date:
092972008

Select Date (ex: mmy/dd/yyyy)

5. After edits to the activity are completed, click <Save Activity>.

(ex: 999,999,99)

6. To confirm the edit(s) resolved the flag, follow the steps in Section 2.4.7 “Update Flag Status”.

2.4.6.2 Procedure: Remediating Active Flags

1. In DRGR application, click the <Flags> link in the left navigation box (Figure 2-7).

» This action opens the “Manage Flagged Items” screen and a search function will be displayed (in

Figure 2-8).

2. Click <Search> to display all active flags or enter specific search criterion and click <Search>.

> Flags will be displayed based on search criteria (Figure 2-14).

3. Select one or more box(es) next to the flag(s) to enter remediation comment(s) (Figure 2-14).

Figure 2-5: Selecting Multiple Flags to Enter Remediation Comments

Manage Flagged Items
Search Criteria
Flag Status: Flag Type: Flag Level: Flag Catagory:
Flag Subcategory: Flag Criteria: Remediation Comments: Grant:
Utilities Advanced Search
- Print Page Search | | Resat|
- Brofile
- Subscriptians 43 Record(s) Displaying 1 through 10
~help (=) playing g
- EAQ
- Lonout First Prev 12345 Mext Last
- Reports
Salecll Grantaa Name Grant Number Grantee Activity Number QPR Start Date Flag Cateqory Flag SubCateqos Flag Level Flag Type Flag CriteriA
— T e e g i e I i = e
- PDF Viewer
_ Support New Jerssy B-13-DS-34-0001 | EPS-DCA-UN-R3-SEA BRIGHT ACTION-PLAN  TEST ACTIVITY  ATRISK | ENVIROWMEN
HUD Home Hew Jersey B-13-D5-34-0001 EPS-DCA-UN-R1-PINELANDS ACTION-PLAM  TEST ACTIVITY  ATRISK  ENVIRONMEM
BoE
T |DEsEmm T R
I T S T —
T T e — S T —
s
”
Edit], Update Selected Flags
>
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4. Click <Edit> at the bottom of the screen.

» This action opens the “Edit Remediation Comments” screen (Figure 2-15).

5. Enter remediation comments for each flag selected.

6. Optional: To enter the same remediation comment for every flag selected, click <Copy comment (to

all activities on page)> (Figure 2-15).

7. To save Remediation comments and stay on the screen, click <Save Comments>. To save

Remediation comments and return to the previous screen, click <Save and Return to Previous

Page>.

Figure 2-6: Enter Remediation Comments Screen

“ Admin Action Plans Drawdown
Edit Remediation Comments:
Grantee Activity Number Project Number Grantee Program
R1-SBR-PLANNING A R1-SmBusiness New York DR CDBG
Edit Activity
Appropriation Grant# QPR Start Date QPR End Date
SDY B-13-D5-36-0001
Flag Category Flag Subategory Flag Level Flag Type
ACTION-PLAN TEST ACTIVITY AT RISK
Flag Criteria Flag Status Flagged Since Flag Closed Date
LOCATION Active 06/21/2017

Remediation Comments
Last Edited by Bridges , Tyler, HONGSU on 06/25/2017 14:21

Copy comment (to all activities on page) ‘

Reviewer Comments
Last Edited by Hylton , Jennifer, H23559 on 04/27/2017 10:13

‘ Save Comments H Save and Return to Previous Page | Cancel |

2.4.7 Updating Flag Status

Flag Statuses are updated by the DRGR system in two ways:

Automatically based on pre-determined flag schedule (e.g. daily, weekly, or once per month)

depending on the flag category; or

When an action is taken by the grantee to resolve the flag and the grantee manually updates the

flag status (Section 2.4.1.7).

DRGR Flags may have one of three statuses:

Active: As noted above, flags are configured with conditions or criteria that, when met, cause an
item to be flagged. These flags have a Flag Status of Active.

Completed: When the condition that caused the flag is resolved, then the Flag Status changes to
Completed. For example, if a flag is generated because the Environmental Review Status of an
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activity is not selected, the Flag Status will change from “Active” to “Completed” once the
Environmental Review Status for that activity is selected.

e Acknowledged: A third Flag Status of Acknowledged is only applicable to QPR based flags. An
Active QPR flag is automatically changed to Acknowledged when the QPR is approved. No action

is necessary for flags with a Acknowledged status.

2.4.7.1 Procedure: Updating Selected Flags Status

If a grantee user attempts to resolve a flag and wants to confirm the flag was successfully resolved
immediately (instead of waiting for the automated cycle), then the grantee user can manually force the
flag status to update.

1. In DRGR application, click the <Flags> link in the left navigation box (Figure 2-7).

» This action opens the “Manage Flagged Items” screen and a search function will be displayed (in
Figure 2-8).

2. Click <Search> to display all active flags or enter specific search criterion and click <Search>.

> Flags will be displayed based on search criteria (Figure 2-16).

3. Select the box to the left of the flag and click <Update Selected Flags> at the bottom of the search
results screen. Note: If flag was successfully resolved, that flag status will change to “Completed”.

Since the search criteria defaults to “Active” flags, the flag should clear from the search results.

Figure 2-16: Updating Selected Flags

Manage Flagged Items

Search Criteria

Flag Status: Flag Type:
Flag Subcategory: Flag Criteria:
e
Sesrch || | Reset |
) Di 1 through 10
First Prev 123435 Next Last
Salact Grantes Name Grant Activity

Flag Level:

Remediation Comments:

Flag Category:

Grant:

1

QPR Start Date Flag Cateqory Flag SubCategory Flag Leval Flag Type Flag Criteris

Pew Jersey
ew Jersey
Pew Jersey
Pew Jersey
Pew Jersey
Mew Jersey
Pew Jersey
Mew Jersey

Mew Jersey

”@DEIDEI 0N O O &

B-13-05-34-0001

B-13-DS-34-0001

B-13-05-34-0001

B-13-DS-34-0001

B-13-05-34-0001

B-13-DS-34-0001

B-13-DS-34-0001

B-13-DS-31-0001

B-13-05-34-0001

DNew Jerser E_i3 s 340001
Updane Selected Flags

EPS-DCA-UN-R1-TOMS RIVER
EPS-DCA_UN-R2-BRICK TWe
EPS-DCA-UN-R3-SEA BRIGHT

EPS DCAUN-R1_PINELANDS

LME-HMFA-02756-LMI-R1

ges
RES

N-R2-TOMS RIVER

EPS-DCA-UN-R1-SEA BRIGHT
EPS DCA-UN-R1B-SEA BRIGHT

EPS-DCA-L MI-R3-SEASIDE
HEIGHTS
NEP_OCA-0DE6-LMI-A2-
BALLANTINE MANSION

ACTION-PLAN

ACTION-PLAN

ACTION-PLAN

ACTION-PLAN

ACTION-PLAN

ACTION-PLAN

ACTION-PLAN

ACTION-PLAN

ACTION-PLAN

ACTION-PLAN

TEST

TEST

TEST

TEST

TEST

TEST

AcTIvTY

AcTIVITY

AcTIvTY

AcTIvITY

AcTIVITY

AcTIVITY

ACTIVITY

AT RISK

AT RISK

AT RISK

AT RISK

AT RISK

AT RISK

AT RISK

AT RISK

AT RISK

AT RISK

ENVIRONMEN

ENVIRONMEN

ENVIRONMEN

ENVIRONMEN

ENVIRONMEN

ENVIRONMEN

ENVIRONMEN

ENVIRONMEN

ENVIRONMEN

ENVIRONMEN

>

Aavanced Search
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