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Chapter 13: Grantee Programs

This Chapter provides procedures to add, edit, view, and delete Grantee Programs contained in the Manage
My Grants module. See Chapter 10 for additional information on the relationship between the DRGR Action
Plan, Programs, Activities, and TA Work Plans.

Note: Grantee Programs offer a unique way to group and report cumulative data for the programs
described in the Disaster Recovery Published Action Plan. Grantee Programs are only available to a limited
number of Grantees. HUD must setup the Grantee Program structure for the grant or the appropriation
and then Grantee Users can group activities by Grantee Program. HUD will typically allow Grantee Program
use for those grants or appropriations with large awards and complex programs (e.g., Disaster Recovery
Grantees).

This Chapter describes actions for Grantee Users and HUD Users, and is divided into subsections. The
following actions are covered in this chapter:

Grantee Users

Menu Option Subsection Action
© Add Grantee Program B2 Add a new Program to the Action Plan
Q. Search Grantee Programs B1, B3, B5 | Search, view, edit, and delete existing Programs
Q. Search Activities B4 Associate Programs with Activities
HUD Users
Menu Option Section Action
Q. Search Grantee Programs B1 Search and view existing Programs

A. Manage My Grants Module Access

The Manage My Grants module contains all Action Plan Program actions.

Al.Grantee | User Access

User Role: Grantee Users Menu Option: @ Manage My Grants Module

Purpose: Allow Grantee Users to access Action Plan Grantee Program actions.

o Complete the following steps to acess the Manage My Grants Module:

1 Inthe DRGR System, select the Manage My Grants module, or @ icon, located in the
navigation bar.
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User Role: Grantee Users Menu Option: @ Manage My Grants Module

CETTEY & 1 - % - & 3|

2 This opens the dropdown menu items for the Manage My Grants module. The System displays the
relevant menu items based on user type and user roles.

Manage My Grants

ACTION PLANS PROJECTS ACTIVITIES GRANTEE PROGRAMS
© Add Action Plan © Add Project © Add Activity © Add Grantee Program
[# Manage Action Plan Q Search Projects @ Q. Search Activities Q. Search Grantee Programs @

B @

@ View Action Plan T Restore Activities
& Download Action Plan

Q Search Action Plans w
3% Review Tools

Q Lookup Consolidated Plans

A2.HUD | User Access

User Role: HUD User Menu Option: @ Manage My Grants Module

Purpose: Allow HUD Users to access Action Plan Grantee Program actions.

o Complete the following steps to acess the Manage My Grants Module:

1 Inthe DRGR System, select the Manage My Grants module, or@ icon, located in the navigation
bar.

CEIETREY o 5 &- ¢ - 2-

2 This opens the dropdown menu items for the Manage My Grants module. The System displays the
relevant menu items based on user type and user roles.

Manage My Grants

ACTION PLANS PROJECTS ACTIVITIES GRANTEE PROGRAMS

[# Manage Action Plan Q, Search Projects & Q Search Activities - Q Search Grantee Programs &
@ View Action Plan

& Download Action Plan

@ Review Action Plan

Q. Search Action Plans

¢ Review Tools

Q. Lookup Consolidated Plans
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B. Managing Grantee Programs

B1. Grantee and HUD | Search and View a Grantee Program

Only Grantee users can add, edit, and delete Grantee Programs. Grantee and HUD Users can search and
view Grantee Programs, including Program-level aggregate financial and accomplishment data.

User Role: Grantee and HUD User Menu Option: Q, Search Grantee Programs

Purpose: Allow Grantee and HUD Users to view Grantee Program-level data.

o Complete the following steps to view Grantee Programs:

1 Navigate to the Manage My Grants module and locate the Grantee Programs menu. See Section
Al above. Select <Search Grantee Programs>. The “Search Grantee Programs” page loads. Enter
search criteria and select <Search>. Search results will load.

Search Grantee Programs

Search Criteria -

Grantee Name: nter Grantee: Name .. Grant Wumber: 8-18-DP-13-0001

gram Type: Enter Grantee

Grantee Program Name:

Matching Results €)

copy || pim | cov | el

Appropriation Grantec Name: Grant Number Grantee Program Type Grantee Program Name Number of Assaciated Activitics Actions
2017 Hurics o B-18-DP-13-0001 Infrastnucture Build it Better 1 @

ot Ma 8-18-DP-13-0001 Housing Buikd it Right 5 I}
2017 Humicanes Harvey, Irma and Maria Georgia B-18-DP-13-0001 Feonamic Econ Dev Loan Program 0 '3

2 Locate the desired Grantee Program and select <View> located in the “Action” column.

Search Grantee Programs

Search Criteria -

Grantee hame: wrer Granee Name Grant Number B-16-DP-13-0001
Grantee Progrem Nerme: Enter Grantes Program Narr Grantee Program Type Enter Grantee Program Type
-
Matching Results €

comy || e || e || el
Appropriztion rogram Type Grantee Program Name Number of Associated Activitics Actions
2017 Huricanes Harvey, lrma and Maria Georgia B-18-DP-13-0001 Infrastructure Buiid it Betr 1 @
2017 Huricanes Harvey, lrma and Meria Georgia B18.0P13-0001 Housing Buikd it Right 5 @
2017 Hurricanes Harvey, Irma and Maria Geowgls B-1B-DP-13-000" T P o @

e spresos R near tasti _——
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3 The “Manage Grantee Program” page will load.

~ B-18-DP-13-0001

No results found

Projection of Expenditures

Manage Grantee Program Back B Print
Grantee Program Name: Build it Better Proposed Budgeted Amount: $500,000.00 [ Edit
Grantee Program Type:  Infrastructure Obligated Amount: $500,000.00
Grant Number: B-18-DP-13-0001 Program Funds Drawn: $11,646.98
Appropriation Code: 2017 HIM Program Income Drawn: $0.00
Action Plan Status: @ Reviewed and Approved Total Drawn Amount: $11,646.98
Financials
Grant Proposed Proposed MID Budget Proposed MID Budget  Projected Activity Projected Activity MID Activity Total Program Funds Program Income

Number Budget HUD Defined Grantee Defined Budgets Budgets  Obligations  Drawn Drawn Drawn
B-18-DP-13-  $500,000.00 $500,000.00 $0.00 $500,000.00 $500,000.00  $500,000.00 $11,646.98 $11,646.98 $0.00
0001

4 Select one of the five tabs from the “Manage Grantee Program” page to view components of the
Grantee Program.

Manage Grantee Program ‘B B
Grantee Program Name: Build it Better Proposed Budgeted Amount: $0.00 (o3
Grantee Program Type: Obligated Amount: $0.00
Grant Number: B-18-DP-13-0001 Program Funds Drawn: $0.00
Appropriation Code: 2017 HIM Program Income Drawn: $0.00
Action Plan Status: Total Drawn Amount: $0.00

— Mesarss petutis
Financials
Grat Namber Actvity Budgets actvity Oblgaions TotlDrawn Program Funds Drowm Program Icome Draun
B-18-DP-12-0007 $0.00 3000 $0.00 $0.00 000

tab.

5 Alternatively, Grantee Programs can be viewed from the “Manage Action Plan”

page “Programs”

Manage Action Plan ABack it Flan
Grant Number: B-16-DP-13-0001 LOCCS Authorized Amount: $37,943,000.00
Grantee Name: Georgia Grant Award Amount: $37,942,000.00
Appropriation Code: 2017 HIM Total Estimated PI/RL Funds: $590,000.00 ®
Action Plan Status: E Modified - Resubmit When Ready Total Budget: $38,533,000.00
Finonciols Narratives Documents Measures Projects Activities tistory Upload
Grantee Programs © A Grantee Program
copr | | Pt | | v || ol Search
Grantee Program Name Number of Associated Activities Last Updated Date Last Updated By Budgeted Amount Disbursed Amount Action
Buikd it Right 5 0473072070 09:13 AM Glen Misner $4767.773.00 §68,65641 I3
Buikd it Better 1 04/30/2020 1001 AM Glen Misner $0.00 30.00 =
Econ Dev Losn Program 0 07/24/2020 1221 PM Glen Misner $0.00 000 3
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6 Summary Grantee Program Financial data also appears on the “Manage Action Plan” page
“Financial” tab.

Manage Action Plan “Back @ subm
Grant Number: B-18-DP-13-0001 LOCCS Authorized Amount: $37,943,000.00
Grantee Name: Georgia Grant Award Amount: $37,943,000.00
Appropriation Code: 2017 HM Total Estimated PI/RL Funds: $590,000.00 £
Action Plan Status: E Madified - Resubmit When Ready Total Budget: $38,533,000.00

Financials

Grant Funding
Grant Type Grant Number LOCCS Autherized Amount  Grant Award Amount  Total Estimated PI/RL Funds  Restricted Budget  Available To Budget Activity Budgets  Activity Obligations Total Drawn  Program Funds Drawn  Program Income Drawn

Parent B-18-DP-13-0001 $37.943,000.00 $37.943,000.00 $590.000.00 30.00 $37.943.000.00 $35.959.106.00 £21.817.943.00  $586.113.42 $588.113.42 30,00
Funding Sources 10 Add Funding Source
Funding Source Name Funding Type Actions
County Investment Funds Gity Funds =
FEMA FEMA Mitigation L s
FEMA PA FEMA Public Assistance e

Grantee Program Summary

Grantee Program Name Activity Budgets Activity Obligations Total Drawn Program Fundis Dravm Program Income Drawn
Build it Better 50,00 000 $0.00 5000 50,00
Buikd it Right S4T67.773.00 $1.150,00000 56865641 $6865641 $0.00
Econ Dev Loan Program 50,00 5000 50,00 5000 30,00
Total $4787,773.00 $1,150,000.00 $68,656.41 $68,656.41 50.00

B2. Grantee | Add a Grantee Program

User Role: Grantee User Menu Option: @ Add Grantee Program

Purpose: Allow Grantee Users to add a Grantee Program.

o Complete the following steps to add a Grantee Program:

1 Navigate to the Manage My Grants module and locate the Grantee Programs menu. See Section
A1l above. Select <Add Grantee Program>. The “Add Grantee Program” page will load. The
appropriation and Grant will default to the selected grant in the Navigation Bar. Complete all
required fields marked with an asterisk (*).

Add Grantee Program

Appropriation: 2013 SDY

Grant: X-20-MJ-20-0001

sk Grantee Program Type: Select One %
g vp

s Grantee Program Mame: Enter Program Name ...

2 On the “Add Grantee Program” page, select the “Grantee Program Type” from the dropdown
menu. Users may see one or many “Grantee Program Types” in the dropdown. Grantees may only
create one Grantee Program per “Grantee Program Type” available.
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User Role: Grantee User Menu Option: © Add Grantee Program

3 Enter a “Grantee Program Name.” Grantees are encouraged to use a naming convention that
resembles the “Grantee Program Type” or programs described in the Disaster Recovery Published
Action Plan.

5 Alternatively, Grantee Programs can be added from the “Manage Action Plan” page “Programs”
tab. Select <Add Grantee Program> and follow steps 1 — 4 in this Section B.1.

Manage Action Plan tBack & Submit Plan
Grant Number: B-18-DF-13-0001 LOCCS Authorized Amount: $37,943,000.00
Grantee Name: Georgia Grant Award Amount: $37,943,00000
Appropriation Code: 2017 HIM Total Estimated PI/RL Funds: $590,000.00 e
Action Plan Status: E Modified - Resubmit When Ready Total Budget: $38,533,000.00
[ Narrat pro Act fist Upload
Grantee Programs © Add Granter Program
copy | | pemt || csv || B Search
Grantee Program Name *  Number of Assaciated Activities Last Updated Date Last Updated By Budgeted Amount Disbursed Amaunt Action
Build it Right 04/30/2020 09:13 AM Glen Misner $4767.773.00 §66,656.41 ®
Buikd it Better 1 0/2020 10:01 AM et $0.00 $0.00 ®
o 072472020 12:31 PM fo00 $0.00 4

B3. Grantee | Edit a Grantee Program

User Role: Grantee User Menu Option: Q Search Grantee Programs

Purpose: Allow Grantee Users to edit an existing Grantee Program.

o Complete the following steps to edit a Grantee Program:

1 Follow the steps in Section B1 to search for the Grantee Program that needs to be edited.

2 On the “Manage Grantee Program” page, select one of the five tabs from the “Manage Grantee
Program” page to edit components of the Grantee Program. Each tab will load additional edit
capabilities unique to that tab.

Manage Grantee Program e B

Proposed Budgeted Amount: $0.00 s
Obligated Amount: $0.00

Grantee Program Name: Build it Botter

Grantee Program Type:

Grant Number: 818 DP-13.0001 Program Funds Drawn: $0.00
Appropriation Code: 2017 HIM Program Inceme Drawn: $0.00
Action Plan Status: Total Drawn Amount: £0.00
inancials Marratives Documents Messure: Activties
Financials
Grant Number Actwiny Budgets Activity Obligations Total Drawn Program Funds Draum Program Income Drawn
8/18.0P-13.0001 000 000 5000 5000 000

DRGR User Manual Version 3.0 - November 2020 Page 6



N

3
- ey

Chapter 13: Grantee Programs | Manage My Grants Module

3 Alternatively, Grantee Programs can be edited from the “Manage Action Plan” page “Programs”
tab. Follow steps 1 — 2 in this Section B.2.

“

Manage Action Plan

Grant Number: B-18-DP-13-0001 LOCCS Autherized Amount: $37,943,000.00
Grantee Name: Georgia Grant Award Amount: $37,942,000.00
Appropriation Code: 2017 HIM Total Estimated PI/RL Funds: $590,000.00 e
Action Plan Status: Z Modified - Resubmit When Ready Total Budget: $38,533,000.00

Financials Narratives Documents Projects Activities fistory Upload

Grantee Programs @ a0d Grantee Program

Gopy || Pk | [ v | [ Gt Search

Grantee Program Name “ Number of Associated Activities Last Updated Date Last Updated By Budgeted Amount Disbursed Amount Action

Buiki t Right Glan Misner $4,787773.00 $68,656.41 ®

Build it Better 1 04/30/2020 1001 AM Glen Misner $000 30.00 3

Econ Dev Loan Program 0 07/24£2020 1231 PM Glen Misner $0.00 s0.00 3

Components of a Grantee Program

. . Provides cumulative financial data for all Activities associated with the
Financials
Grantee Program.
Narratives Allows Grantees to enter Program-level narratives, tables, and images.
Documents Allows Grantees to attach supporting documents to the Grantee Program.
Provides cumulative accomplishment and beneficiary data for all Activities
Measures . .
associated with the Grantee Program.
o Allows Grantees to view/edit key data for every Activity associated with the
Activities
Grantee Program.

B4. Grantee | Associate a Program to Activities

Once a Grantee Program is added, the next step is to associate the Program to one or multiple Activities
related to that Program. Once the association is made, all the Activity related data will be aggregated and
displayed at the Program level under the “Programs” tab of the “Manage Action Plan” page.

Each Grantee Program Type is pre-loaded by a DRGR Superuser and

is associated with certain Activity Types (see Section 14. For TIPL If the “Grantee Program”
! Y 1yp ) dropdown of the “Edit Activity
example, a “Housing” Grantee Program Type may be limited to [ S eY{ECREY R TR ro A MY T
housing Activity Types such as housing new construction or RECEEENRT e MR I-YelH) Y18
rehabilitation/reconstruction. Therefore, each Activity’s “Activity [EAZAERGRei[CHI ISR RER)Y
Type” will dictate the “Program” available to associate. Programs available.
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User Role: Grantee User Menu Option: Q Search Activities

Purpose: Allow Grantee Users to associate Programs to Activities.

o Complete the following steps to associate Programs to Activities:

1 Navigate to the Manage My Grants module and locate the Activities menu. Select <Search Activities>.
Enter search criteria and select <Search>. Search results will load. Select the Activity to associate to
a Grantee Program by selecting the <Action> icon.

Search Activities
Search Criteria ~
Grant Number: B-18-DP-13-0001 Project Number. Enter Project Number
Grantee Program Name: Enter Grantee Program Name Grantee Activity Number Enter Grantee Activity Number
Activity Title: Activity Type: Enter Activity Type
Responsible Organization: Activity Status: Select Activity Status v
Matching Results €23
Copy || Pint || €SV | Excel
Grantee Grant Grantee Activity Project Grantee Program National Activity
Name Number Number Activity Title Activity Type Responsible Organization Number Name Objective Status Actions
Georgia B-18-DP-13- 01 - DCA ADMIN 01 - DCA ADMIN Administration Georgia Department of 01- DCA-UAT N/A Under Way =
0001 Community Affairs Update
Geargia B-18-DP-13 02- DCA Planning 02-DCAPlanning  Planning Georgia Department of 01- DCA-UAT /A Under Way @
0001 Community Affairs Update
Georgia B-18-DP-13- 03- HRRP 03- HRRP Rehabilitation/reconstruction of residential  Geargia Department of 01- DEA-UAT Build it Right Low/Mod Under Way =
0001 structures Community Affairs. Update
Georgia B-18-DP-13-  04- Buyout 04- Buyout Acquisition - general Geargia Department of 01- DCA-UAT Low/Mod Under Way &
0001 Community Affairs Update

2 The “Manage Activity” page will load. Select <Edit> next to the Manage Activity header.

Manage Activity

Grant Number: B-18-DP-13-0001 Activity Number: 03- HRRP B Edit
Grantee Name: Georgia Activity Title: 03- HRRP
Appropriation Code: 2017 HIM Activity Type: Rehabilitation/reconstruction of residential
structures
National Objective: Low/Mod Projected Start & End Date: 2019-08-08 - 2024-08-08
Project Number: 01- DCA-UAT Update Benefit Report Type: Direct: Households
Project Title: 01- DCA-UAT Update 1 Responsible Organization: Georgia Department of Community Affairs
Grantee Program: Build it Right Activity Status: @ Under Way
Financials Details Documents Measures Enviranmental
Financials
Activity Budget Grant Number Activity Budget  Activity MID Budget  Activity Obligations  Total Drawn  Program Funds Drawn  Program Income Drawn
B-18-DP-12-0001 $1,000,000.00 $1,000,000.00 $1,00000000  $68,656.41 $68,656.41 50.00
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3 The “Edit Activity Details” page will load. Select a “Grantee Program” from the dropdown menu and
select <Save> to complete the process. DRGR will return to the “Manage Activity” page.
Edit Activity Details =
Details
* Praject: 01- DCA-UAT Update 1
% Activity Type: Rehabilitation/raconstruction of rasidential structures &
Environn i . GLLETED o
% emEmETTE e
Grantze Program; Build it Right &
% Grantee Activity Mumber: 03- HRRP
* Activity Title: 03- HRRP
Ay DECRERN e b View Insent Formar Togks Tasle
B I U S=E== -5+ 6 ¢ @S
This activity has been established to bill DCA's ADCs to related to the Homeowner Rehakilitation and
Reconstruction Progran.
y
* Activity Smatus: Under Way &
¢ Projected Start Date: B 2019-03-0%
* Projected End Date: B 2024-03-0%
# Responsible Organization: Georgia Department of Community Affairs
Budget
Adjust Project Budget: Yez @ No
Activity Budget Activity MID Budget
#B-18-DP-13-0001 | § | 1000,000.00 $ | 1.000.00000
o [o]

The remainder of this page is intentionally left blank.
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B5. Grantee | Delete a Grantee Program

Action Plan Grantee Programs can be deleted if they were erroneously created or are no longer needed.
To delete a Grantee Program from the DRGR System, all Activities associated with the Grantee Program
must be removed to allow for a Grantee User to delete an existing Grantee Program.

User Role: Grantee User Menu Option: Q Search Grantee Programs

Purpose: Allow Grantee Users to delete an existing Grantee Program.

o Complete the following steps to delete a Grantee Program:

1 Follow the steps in Section B1 to search for the Grantee Program that needs to be edited.

2 One the “Manage Grantee Program” page, navigate to the “Activities” tab and select <Action>
next to every activity shown to de-associate the Activity with the Grantee Program.

Manage Grantee Program “Back & ot
Grantee Program Name: Build it Better Propesed Budgeted Amount: $0.00 o et
Grantee Program Type: Obligated Amount: $0.00
‘Grant Number: B-18-DP-13-0001 Program Funds Drawn: $0.00
Appropriation Code: 2017 HIM Program Income Drawn: $0.00
Action Plan Status: Total Drawn Amount: $0.00
Associated Activities )

copy || et || csv || exca Search

Ty
Grantec Activity * Activity Project Project National Activity Activity Total Program Program
Mumber Activity Title Activity Type Number Numiber Title Objective Budgets Obligations Drawn FundsDrawn  Income Drawn  Status Actions
HMN UAT Test for HMN UAT Test for Construction/recanstruction of  Not Applicable 06- Glynn 06- Glynny Low/Mod $0.00 $0.00 $0.00 §0.00 $0.00 Cancelled =
Georgpny Dam GeoorpyData steets

3 The “Edit Activity Details” page will load. Change the “Grantee Program” dropdown menu choice
to “Select One” and select <Save> at the bottom of the page. Repeat Step 3 until all associated
Activities are removed.

Edit Activity Details x
Details
¢ Project 01- DCA-UAT Update 1
* Activity Type: Rehabilitation/reconstruction of residential structures :
Environmentsl Assessment COMPLETED &
 National Objective: Low/Mod ]
Grantze Pragram: Build it Right &
 Grantee Activity Number 03- HRRP
=k Activity Title: 03- HRRP
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Once all associated Activities are removed, select <Delete Program> on the “Manage Grantee
Program” page.

Manage Grantee Program <Fz-=-k9vum

‘Grantee Program Name: Build it Better Proposed Budgeted Amount: $0.00 & Edit
Grantee Program Type: Infrastructure Obligated Amount: $0.00
Grant Number: B-18-DP-13-0001 Program Funds Drawn: $0.00
Appropriation Code: 2017 HIM Program Income Drawn: $0.00
Action Plan Status: ‘D Modified - Resubmit When Ready Total Drawn Amount: $0.00
Financials Narratives Documents Measures Activities

Associated Activities @)

Ho results found matching your search. Please

revise your search criteria and try again.

5 A prompt will load indicating the Grantee Program will be deleted permanently. Select <Ok> to
delete the Program.

Delete *:

Build it Better' vl be dedeted permanently.
Are you certain you want Lo proceed?

Alternatively, Programs can be deleted from the “Manage Action Plan” page “Programs” tab. After
navigating to the to the “Manage Action Plan” page “Programs” tab, select the <Action> icon to

load the “Manage My Programs” page for the desired program. Follow steps 2 — 5 in this Section
B.4.

{ Manage Action Plan

4Back & Submit Plan

Grant Number: B-18-DP-13-0001

LOCCS Authorized Amount: $37,943,000.00
Grantee Name: Georgia Grant Award Amount: $37,943,000.00
Appropriation Code: 2017 HIM Total Estimated PI/RL Funds: $590,000.00 e
Action Plan Status: E Modified - Resubmit When Ready Total Budget: $38,533,000.00
Financials Narratives Documents Measures Programs Projects. Activities History Upload
Grantee Programs © Add Grantee Program
copr | | Pt | | o5v || Bl Search:
Grantee Program Name “ Number of Associated Activities Last Updated Date Last Updated By Budgeted Amount Disbursed Amount Action
Buikd it Right 04/30/2020 0913 AM Glen Misner $4,787,773.00 §68,656.41 ®
Buikd 1 Better 1 02730/2020 1001 AM Glen Misner $000 s0.00 [c3
Econ Dev Loan Program o 07/24/2020 1231 PM Glen Misner $0.00 30.00 =
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	B1

	Search and view existing Programs
	Menu Option:  Manage My Grants Module
	User Role: Grantee Users
	Purpose:  Allow Grantee Users to access Action Plan Grantee Program actions.
	Complete the following steps to acess the Manage My Grants Module:
	In the DRGR System, select the Manage My Grants module, or             icon, located in the navigation bar. 
	1
	This opens the dropdown menu items for the Manage My Grants module. The System displays the relevant menu items based on user type and user roles.
	2
	Menu Option:  Manage My Grants Module
	User Role: HUD User
	Purpose:  Allow HUD Users to access Action Plan Grantee Program actions.
	Complete the following steps to acess the Manage My Grants Module:
	In the DRGR System, select the Manage My Grants module, or             icon, located in the navigation bar. 
	1
	This opens the dropdown menu items for the Manage My Grants module. The System displays the relevant menu items based on user type and user roles. 
	2
	Menu Option: 
	User Role: Grantee and HUD User
	Purpose:  Allow Grantee and HUD Users to view Grantee Program-level data.
	Complete the following steps to view Grantee Programs:
	Navigate to the Manage My Grants module and locate the Grantee Programs menu.  See Section A1 above. Select <Search Grantee Programs>. The “Search Grantee Programs” page loads. Enter search criteria and select <Search>. Search results will load. 
	1
	Locate the desired Grantee Program and select <View> located in the “Action” column. 
	2
	The “Manage Grantee Program” page will load. 
	3
	Select one of the five tabs from the “Manage Grantee Program” page to view components of the Grantee Program. 
	4
	Alternatively, Grantee Programs can be viewed from the “Manage Action Plan” page “Programs” tab.
	5
	Summary Grantee Program Financial data also appears on the “Manage Action Plan” page “Financial” tab.
	6
	Menu Option: 
	User Role: Grantee User
	Purpose:  Allow Grantee Users to add a Grantee Program.
	Complete the following steps to add a Grantee Program:
	Navigate to the Manage My Grants module and locate the Grantee Programs menu.  See Section A1 above. Select <Add Grantee Program>. The “Add Grantee Program” page will load. The appropriation and Grant will default to the selected grant in the Navigation Bar. Complete all required fields marked with an asterisk (*).
	1
	On the “Add Grantee Program” page, select the “Grantee Program Type” from the dropdown menu. Users may see one or many “Grantee Program Types” in the dropdown. Grantees may only create one Grantee Program per “Grantee Program Type” available.
	2
	Enter a “Grantee Program Name.” Grantees are encouraged to use a naming convention that resembles the “Grantee Program Type” or programs described in the Disaster Recovery Published Action Plan.
	3
	Alternatively, Grantee Programs can be added from the “Manage Action Plan” page “Programs” tab. Select <Add Grantee Program> and follow steps 1 – 4 in this Section B.1.
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